
 

FURTHER CONTRACT SUBMIT PROCESS 

After Login to Submit Further Contract Application Follow below Process:- 

 

 

 

 

 

 

 

Further Contract Application Form can apply by Two Types of users, first is direct by employee and 

second id apply thought the DDO. 

 

 

 

 

EMPLOYEE Submit Process:- 

 Before Apply the Further Contract Application, please confirm that Employee details have 

updated with right details like Policy Number. To Confirm it Go at Home Screen and see Profile Details if 

it shows the Policy Number. If your Data is not showing at the profile then contact to your DDO and ask 

him to update your Policy Number. 

Further Contract Screen. 

Please Click Here to go at 

Further Contract Screen. 



 

FURTHER CONTRACT SUBMIT PROCESS 

 

 

After it go at Further Contract Screen And Check your all details in form, select Usual Premium and 

Premium and Check the Checkbox for Medical Declaration and Click on Submit button to submit the 

application. As below:- 

 

At Home Screen Click Here for 

Profile Details 

If Policy No. Not here then Ask 

to DDO for get it update in 

SchemeDetails 

Select Usual Premium 



 

FURTHER CONTRACT SUBMIT PROCESS 

 

 

 

 

After Click on Submit button a confirmation message will appear click on Ok Button and submit 

application with success message. 

. 

 

 

Finally Application get Submitted. 

 

 

Select Premium 

After Select premium see incremental 

premium should be greater than Zero 

and it cannot be negative. 

Click Here to Submit Application 

Click Here to Submit  



 

FURTHER CONTRACT SUBMIT PROCESS 

 

DDO Submit Process:- 

 Before Apply the Further Contract Application, please confirm that Employee details have 

updated with right details like Policy Number. To Confirm it Go at Employee Screen and see Scheme 

Details it shows the Policy Number. If Employee Policy is not showing at the Scheme Details then get 

update Employee Policy Number.  

 

After it go at Further Contract Screen and Check Employee all details in form, select Usual Premium and 

Premium and Check the Checkbox for Medical Declaration and Click on Submit button to submit the 

application. As below:- 

 

 

 

After providing Employee id a pop-up will show with employee details, select radio button and form will 

fill the all employee details check it and select the usual premium and premium and submit the 

application as below. 

 

 

Provide Employee id to get Employee 

Details 

Select Radio button to fill the details 



 

FURTHER CONTRACT SUBMIT PROCESS 

 

 

 

 

 

After Click on Submit button a confirmation message will appear click on Ok Button and submit 

application with success message. 

Select Usual Premium 

Select Premium 

After Select premium see incremental 

premium should be greater than Zero 

and it cannot be negative. 

Click Here to Submit Application 



 

FURTHER CONTRACT SUBMIT PROCESS 

. 

 

 

Finally Application get Submitted. 

 

Click Here to Submit  


