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APPENDIX-7

LIST OF FORMS
[See rule 327 (2)]

Statements showing
remission of Revenue

3%1) 16 11
Realised to A.G.
Receipt of cheque received 44(1)i1) 52 12

List of Forms Rule no, Present New |
' Form No. | Form

no.

Register of Expenses by (1) 19 1

Head of account

Monthly statement of 11(2) 27 2

Liabilities & Commitments

Broad sheet for watching 11(3) 21 3

| receipt of Account

Compilation and 11(3) 22 4

Reconciliation sheet

Statements of Reconciliation H(3) 23 S

of Accounts with A.G

Register of Mis- 20(7) [63 7

appropriation etc.

Monthiy progress report of 27(2)32 13-14 8-9

the collection of revenue

from F toFD.offices

Statement of errors of 28(4) 15 10

Classification of Revenue

Receipt (General) 45(1) 55 13
Receipt (Education 56 14
Department )

Challan 46(3), 57 15

54(2)

Cash Book (General ) 48(1) 48 16
Cash Book (Others ) - 50(iit) 50 17
Register of Money Orders, 48,50(iv) 50 17
Cheques, Drafis,

| etc. received




-0

Present New

deductions

| 158(1) ‘

[ List of Forms Rule no.
Form No. | Form

. no,
Duplicate key Register 53(3) 51 19
Register of Payments made 80(11) 103 21
by Money Orders/Bank
Drafts,etc.
Bill Register 83 59 19
Slip to accompany bills 84(1) 18 23
Bill_transit Register 84(2) S9-A | 24
Register of watching (84)3 173 25
encashment of bills
Voucher of petty contingent (89)2 107 26
charges
Certificate of Transit of 128(2) 43 28
charge (Coliector & Treasury
Officer )
-do- (Others) 128(3) 43A 29
Handing over/Charge 129 44 30
Reports
Leave Account 133(2) 46 ‘ 31 |
Service Book 134(1) 36 | 32
Service Roll “» 134(1) 37 33
Register of Service Book/ 134(3) 190 34
Rolls
Last Pay Certificate 145 62 35 l
Salary Bill 150(1) 76 36
Establishment Register 150(5) 74 37%
Certificate of House rent 150 84 38
allowance by Head of Office
By Govt. servant 150 Note 85 39
Absentee Statement 154 90 | 40
Periodical Increment 155 92 41
Certificate ‘J
Register of Increments 155 93 42
Schedule of Income tax 82 43
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List of Forms Rule no. | Present | New
Form For
No. m

no.

Schedule of Income tax 158(2) 83 44

calculations

Certificate of Income tax 159 82A 45

(form 16 of .T. Rules)

Particulars of 160(1)(i1) 86A 46

Accommodation allotted to

government servant

Schedule of House/Furniture/ 160(11) 86 47

Garden Rent recoveries

Register of Special 162(6) 61 49

Recoveries '

Schedule of other deductions 162(6) 88 54

Schedule of deductions of 165(2) 77 52

GPF/Loan :

Schedule of Recoveries of 165(iv) 87 54

Long Term Loan &

Advances !

Register of Recoveries 174 60 59

Annual Certificate of 177(1) 55A 60

Deductions

T.A.Bill 189(1),2 | 94,95 | 64,6

03(10) 3

T.A.Bill Register 189(2) 98 66

T.A.Bill Register for 189(4) 99 67

countersignature

Acquitance Roll 193(1) 100 68

Regtster of undisbursed Pay 194 102 69

& allowances

No dues Certificate 195(2) 89 70

Indemnity bond for Payment 197 63 71

of arrear claims

Schedule of Recovery of 206D(10), 87-A 74

Festival advance

10(b,c)
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Postage stamps

mst of Forms Rule no. Present New
Form No. | Form

no.

Register of watching 10(c) 185A 75

recovery of Festival

advances

Bill for withdrawal from P.F. 206E 125 76

Salary bill of Assembly 208(2) 71 77

Schedule of deductions 208(2) 71 78

TA Bill of 208(4) 72 79

Assembly/Speaker

Register of Travelling 208(4)(1ii) 728 80

Allowances for MLAs

Bill of allowances Payable to 209 69 81

inmates of zenana Deori and

Rajmatas

Acknowledgement of 212(g) 189 82

Permanent Advance

Advice for contingent bill 217(2) 106 &3

contingent bill 219 108 84

Advance contingent bill 219 109 85

Detailed contingent bill 219 110 86

Register of Detailed Bil] 215(iv) 105 88

Passed by Controlling officer

Acknowledgement for 221(1) 172 89

making advances

Register of Contingent 222(1) 104 91

expenditure

Bill for Service Postage 225(1)(1) 112 92

stamps

[ndent for Service Postage 225(1X(D) 113 93

stamps

Stock register of Service 225(1)(i) 114 94
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List of Forms Rule no. Present New

Form No. | Form
no.

Register showing postage . 115 95

stamps used and their

balances

Register of Trunk Calls 226 116 96

Bill for refund of revenue 255(i1) 117 100

Register of Deposits and 263(1)(a) 171 102

Repayments

Bill for refund of deposit 263(c) 120 103

Pass Book 264(1)(v) 155 104

Application for refund of 265(3) 154 105

lapsed Deposit & Voucher

Bond for Grant ~in- aid 280(5)(i) - 106

Bill for Grant-in- aid, etc. 287(a) 118 110

Register of grants-in-aid 287(c) - 111

Bill for Scholarship, stipend, 291(1 119 112

etc,

Bond for irrecoverable loans 303(2) 187 t1s

and advances written off

Bill for Loans & Advances 304(2) 121 116

Register of Loans & 304(4) 185 117

Advances

Annual statement of loans 305(3) 188 118

and Advances

Detailed bill for loans and 305(4), 122 119

| advances 310
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GA No.23 GOVERNMENT CF RAJASTHAN New Form
__ THRYR TR No. GA 5
(To be printed on 17x 27/2 size) Rule 11 (3)

. Statement of Reconciliation of Accounts~Departmental Figures

compared with A.G.'s Figures

o & firem & st - fwwefra stiegt )y wereramen & arfwst @ gam
Department fsm.................. Major Head T&a ¥IN& ................
Month TTE..covvernrereerienns Minor Head = ¥fif .................
Unit of Progressive total | Progressive | Difference

appropriation | as per departmental| total as per | (details on next
PEeE books A.G’s books page) g E

forfeemd s | T FEr| oim (Rem
SIER IAES | IR AT | 37 7 )

3

INSTRUCTIONS fdm

1. In making reconciliation of differences with the A.G’s books, the simple
process of ticking off the entries under the relevant unit in Forms GA 19
and GA 20, as well as in this list should be followed. Itams that are not
found in the A.G’s books or such list of the previous month should be
entered on the following pages under the heading ‘Not in A.G’s books’
and totalled. Then, the transactions which appear in the A.G’s books but
are not found in forms GA 19 and 20 and in such list of differences for the
last month should be entered under the heading ‘Not in Deptt. books” and
totalled. The differences of these sets of figures, worked out in the space
provided for the purpose, will represent the difference under any one unit
as worked out above. Immediate action for rectifying the errors and omis-
sions in a subsequent month of the Financial year should be taken.

2. Inthe column *Month in which settled’ etc. should be recorded briefly the
cause of each item of difference, such as misclassification, misposting,
omission alongwith the month in which rectification thereof is actually
done.

1. oo FaEm & e i sreader e ste 19 st 20 shomgd R @
o P e o st e i, = o ol vt o frd e shveeh e A o
TR SN TB R LA, el § 7€ R e v R st R ar ) R
TR T o e e o e 3 Rrger wre < gt i 3 s b gt R
FEmrA Y, Fr g Rrawsig A | @@ R e s sied Tames
o PTG 3 ek 4 9 S Frsren 2, e o | Rt a e
T H 6 TR g B I, Ah Eer S e e e STage T

2. e, Rk *siagr R’ a3 b 3 e 3 et st Tow wE, g2
et v g, e v R man, Ranam |



jo

araiy Tonfrg o= fam
Details of Differences
3 R (Page 2)
Unit of Total of items not in A.G’s books =
Appropriation | 99 AT & T, F wwi A TE R
A sEE | Total of items not in Deptt’s. books =
T A T ) i et i E ooy
Difference 37
Not in A.G’s books Not in departmental books
AN FEW A AT E a1 v aw # =i
Particulars of | Amount | Monthin | Particulars | Amount | Monthin
transactions | @A which of @A which,
T i T settled etc. |transactions settled etc.
o fomd | @S e R
fremgen | fam : T
R Torerm
1 gen i
Unit of Total of items not in A.G’s Books =.
Appropriation | M THAT &1 S TS, FH @IS 78S
framm s | Total of items not in Deptt’s books =
o7 AT o R e R R
Difference 3T
Not in A.G’s books Not in departmental books
AW, Faad T _ i am 3 il
Particulars of | Amount ! Monthin | Particulars | Amount | Monthin
transactions A which of ECod which
AT Y fE settled etc; | transactions settled etc.
mhEl | W ure e
Fremgen | RaEm _ T
™R T
| Pk

(Toberepeamdmpage3&4)



I
| Rt vl aar g

GA 163 'GOVERNMENT OF RAJASTHAN New Form
GFAR 21 TS FFR No.GA 7
{To be printed on 17x27/4 both side) Rule 20 (7)
Register of Mis-appropriation etc.
g sufz w1 e
Name of Office ...............Department ................ Financial Year .........
Pariculars of the case |
{with dates of occur- |2 2 o @
rence and detection g'ﬁ s lelo |3 E 5|8,
and period of defalca- |§%  [€|° | @ c|l2g
ion) including descrip- |3 5 g £ § E Elew
g | ion of the breach of g%:ﬁgE gZ': g S - 5 5],
< | rules which reridered .g?aéwg cElel5(8%|s|%
% | defalcation practi- E 3% clgo|2le 2 2| BIE
o | cable z‘aﬁugr:ﬂ&f.’cciﬁmn?
1 2 3 41 5 6| 7| 8} @ {10j11

Note:— 1. Sufficient space should be left between the entries of two cases in
order to record proceedings in column 9,
2. The entries in columns 5 & 6 are to be made as soon as recoveries
are made, and in columns 7 & 8 when final orders are passed. .
3. The register should be reviewed regularly and remarks of this hav-
ing been done should be recorded in the last column.
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GA 52 GOVERNMENT OF RAJASTHAN New Form
GFAR 79 TR THR No. GA 12
(To be printed on 17x27/8) Rule 44 (1) G)
Receipt of cheque received
e Wiita @t Tre
Name of Office FRe™ ........ooorvii oo
1512 SOOI 20..... _
Al e ¥
A%, , e T e £l
........................................... FFI.... Rem =R
L PSS TR e |
31 LOUOUPTOR
T eeeeirern et e,
GOVERNMENT GASS | GOVERNMENT New Form .
No. GA. 13
OF RAJASTHAN  GFAR27 & 81| OF RAJASTHAN iguﬁ'ﬁl)'
TSR TWHR TR T
(To be printed on 17x 27/8) ~ (To be printed on 17x27/6)
Receipt (General) Receipt (General)
HIg (A=) g (A=)
GEBH. .oeirivrnnreinnnn. FEEBE. ..o
Lesicp et SN wiafaft | weasn.. ..
-1 SO 20 =01 20
e e | S
AW ... BT ..ooueee FHIATRE. ... AR ¥
Y 39T .. TR A AH G (WY U .. T U WF AT
% Fftver et gw) = T e g
4, T | B, TR
w7 %
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GA No.56* Receipt (Educsluion Depariment) New Form
Wit (forvem farver) No. G.A. 14
—A0T GOVERNMENT OF RAJASTHAN :32%51"?:
GFAR 88-91 tmm:{m T Yot
. {To be prnted on 17%x27/4) .
K AR Ram..............

Cash Challan &% {1 %U 1 SATATT

& A | R e | gl R mm o afietor =
TAFW (@A | FImE |[qm | g | few
TR | W oifs | wfidw | sidw
Eiciak
AR
T am
TEHIRTH 11 1o cvees et ae et es e e e es s e
A - FEHR /3u-FIemT I 3g
maRE....
Tt dEme RA® ... FIPTR/TA-FIER 2
T T/ 39-F R IR ¥

= 6 3mm HIMTR/IU-HITTR STfermrt
FHRTITA HL T ..............

6 3T Y
W BT .o,
51 3 St T

e %
oot : o= 3 g v v e ot e v R s R
GA S8 TR TN
GFAR

(To be printed on 17x27/4)
;ﬁﬁwmﬁvﬁiﬁmﬁwﬁmmmﬁ%fm o s
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E TR ST | Rraeh) o | =W oot ,E L e e
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. _GAS0 = GOVERNMENT OF RAJASTHAN New Form
GFAR 74 & 74A S ———— No. G.A. 17
~ (To be printed on 17x27/2) Rule 50 (iif)
Cash Book (others) A%g =i (3r7)
T -eevvsieeenneieenns :
_ Receipts 31
yfRaRfy [ @R, | smm | mm o [Emass ettt
R | ¥ |[smawm=
amg 'gé
Expenditure sog
oy |awad. | =@ | wAW | @S Euicau|
Raw | == CEiE]
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GA 39 GOVERNMENT OF RAJASTHAN . New Form
GFAR 102 (xi) TSR VTR No. GA 22
(To be printed on 17x27/2 size) Rule 83
o1 af =T BILL REGISTER
Name of Office TG . ..0vvverrveneenns
Sl. | Brief Particulars of Amount Amount | To AG. for pre-audif
No. each claim Claimed passed, if TEETE
o |y win-u g SR different s R
Y famm 0 9, [ Date of | Date of
TR = e submissiodd  return
A | I
fafa fafy
1 2 3 4 5 6
To C.A for To Treasury Dateof | Initials | Remarks
countersignatuse EnLinnga| Payment | &R | Ry fBEw
T aﬁeﬁﬁ]ﬂ% Date of | Date of Wﬁ
W %‘ﬁ submis- retum ﬁ'&
Date of | Date of sion aae
sebmis- | sotum | WA HY fafa
son |gmefid ] Tl
R R
it |
7 3 9 10 11 12 13

Froaforai ;- 1, 30 SRR E0 TS WER 6 3 6 PE S R 1 39 1 s Rt
- Gnvoices)‘ﬁﬁ%ﬂ%lﬁ'ﬂﬁ'ﬁmm%ﬁ?ﬁﬁﬂ?
v 3 = w s - W g R SR

o=t W@ﬂﬁwwmmt Advmce)ﬁ@l%ﬂiﬁﬁ,?ﬂﬁ
ot e 11 ° ety : '

VTR B TR 2R T ferer 3 s A - vl e o
FF o w T e i, e s mfe w e an
T 3R Tt oy et Ol AT H0h FRITed TOH A i
TR Y TR A B 5 R e T e |



R 3

e i v e P
_GAls GOVERNMENT OF RAJASTHAN New Form
BM Form 1 TR TEHR No. G.A. 23
(To be printed on 17x 27/4 size) Rule 84 (1)

Slip to accompany bills of disbursing officers on Treasuries
forz W vt Revor sttt At F my SR =+ 9

Major Head T&a il ................ Name of Treasury
MinorHead & ...............
Sub-Head F9-3& .........couvvnnn... :
To be filled in at the Treasury Classification of expenditure as
w7 g & g shown on the bill
T 1 Rt S e w A €
Heads of Account | Amount
S 1 Yitde &
Voucher number assigned 1o % O
the Lill at the treasury .............. Pay aa=
At . S R fm e Allowances R
forar am |
Gross Total
_ 3 am|
. | Deductions
Date of Payment ...........cooooueuna w2
fafr e
Net Amount
! T
Signature of officer
Treasury Accountant/Clerk | drawing the bill..............
. e /R | faer svrd et aefety
Dated fafy Designation %

Notes :- 1. This slip should be returned to the officer drawing the bill
after the entries to be made at the treasury have been filled in.

Roaforat =~ 1. :%ﬁzaﬁtﬁmﬁm%mﬁaﬁaﬁaﬁaﬁmﬁﬁ@aﬂ
|

2. Gazetted or other officers who send their bills directly to trea-
sury, should send a copy of this slip to the disbursing officer
whose duty is to submit a return in Form GA 19 to the Head
of Department/Controlling Authority.

2. TemfRaa o i, o e W s R ¥, wfe
ht o wRRR B sttt = 49, S e S 9 &
Fvwrreas /frEm st ) e B )
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T fofta W aan e
GA 59A GOVERNMENT OF RAJASTHAN New Form
TR TR No. G.A. 24

(. fa vE da gt S Fam 96 3 4R Ronfizd)  Rule 84(2)
Bill Transit Register e Sw afsr

%. | earm wn R | e Tldt] e vE | Fi wate | B wwEied ° | angia
4. e | gm sERe | Wit wEr
SR | T BRI | % O TR
3 TR W R
1 2 3 4 5 6 7

Rroquft ; 1. w0 2 - T8 W TF HIFAE UF i aun 2 R TR 1 E o1y
T e, T e, e o See r wiafe HRom B | wd smem
sl & 2aw o o TR o o e secre R s iR

2. WY 5§ W@ 6 - 70 @ A yRfza B wratag % = g i
=fRuy '
TN 7 - () T8 T T R 1 T TR B 3 T SN e
. SrmERErT *yram e e 6 il et ufem g
T IRy B R st i 6 Rt sritresa 3o 9 58 dise &
TR A TES B IEH1 FRH T T @)
(i) T TR | e for urs o eea ot A il § s aE
T i et wiafez & wrpg o Ay TReR 3R R
T 36 e T ITE BT AR W 39 Y T PR

Tkl Rl 78w T W I =
(FraBrm ammdemy. 5 (5) BLR. (smdz ) /76, R. 21.5. 1976 grafR= |
To, GA 59B
The Agent, [See rule 102 (viii)]
State Bank of Bikaner and Jaipur,

State. Bank of India,
The Sub-Tressury Officer,

Please Pay Bill No. . cornrerrnnlated

................... of the e

v .. for Rs. ....... (Rupees o

to Shn ............................. Cas]uerfPenn of the ofﬁce of the werereesnres WHOSS
signature is given below —

Signature Signature of the claimant

{Drawing Officer)

Received Payment

Cashier/Pecon .. Office of the ..

Note— The signature of the messenger or payee should be attested by the claimant
under the dated signatures.

[Inserted vide ED. order No. F 13 (77) FD/R &AL/68, dated 19.11.1976]

i L%
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A el o o fem
GA 107 GOVERNMENT OF RAJASTHAN New Form
GFAR TSI TR No. GA 26
(To be printed on 18x22/8 size) Rule 8% (2)

Voucher for petty contingent charges

ﬁé-@%mﬁmw%m

Date Particutars of Charges Amount &T
fafa 577 <7 T Rs. T
LTI LI SO SLEE
TR R 3 TR

* Certified that :—

1. Ihave not used my staff car of Government vehicle for visiting the
places mentioned above.

2. I have not applied for compensatory {casual) leave for attending
office on Sundays or other public holidays.

3. Ihave not claimed honorarium for extra-hours of work done outside
the ordinary hours of duty.

4. Tam not entitled to draw T A_ under ordinary rules for the Journey
and that I am not in receipt of any conveyance allowance.

5. I have not claimed conveyance charges of more than four times
during the month.

6. Days of which I have claimed conveyance charges were not gazetted
holidays.

IR Signature
%% Designation
T ) smn

Signature ¥R

Designationw
Sub-voucher No. 3u-armsewer, ... .. .. Month e .....ooeeaol
Maid Rs. @mg e frr s, seeeeeeeconf®

Cashier go=ht
* Inserted vide F.D. No. F {3 (7) FD/R & A/70, dated 26 September 1972,
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T Tl @ e P
GA 43 GOVERNMENT OF RAJASTHAN New Form
GEAR 60 ~TFRE HTT Ne. G.A 28
(To be printed on 17x27/4 size) Rule 128 (2)

CERTIFICATE OF TRANSFER OF CHARGE
(COLLECTOR & TREASURY OFFICER)
TS T 1 THT0 -0 (@ Ue PR srfrenry)

whm m e e v = fafy
........................ ¥ weatm & vEel /At FRhm 2 R /3 R d
SRR 23 e st HR B Tren T
R w
151 DU
R

ey fre SaeTiie @i s ave SRR wfiER w2

(i) TEEEH

(i) @R/ S

(i) RPE ()

Gv) R (e dm)
(v TEmAIEEEE (7.)
(vi) TRt e (F.)
(vii) wi g (FemE o)
(viti) ®fdE Tew (FEn T Toa)

HRVR ¥ aren it
FHRIR O 16 s

e fem )
(ii)
(iii)
(iv)
(v)

Signature TR
Designation v
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GA36  GOVERNMENT OF RAJASTHAN New Form
GFAR 66 & RSR 160 TSR AR No. G.A. 32
SERVICE BOOK &1 gieaa Rule 134 (1)
(To be printed on 17x27/4 Containing 20 Pages)
INSTRUCTIONS

1. Inmaintaining the Service Books, the directions laid down in-rules, 160-
163 of the Rajasthan Service Rules are to be strictly foliowed and the
instructions issued by the Finance Department, from time to time carefully
observed. ‘

2. The facts connected with the service of a Government servant should be
recorded in this Book as soon as the events occur. The correctness of the
records is to . » verified annually by the Head of the Office at the fixed
time early in .7: year when the Certificate in the following form should
be recorded in each Service Book over his signature as is required by
rule 66 of the General Financial & Account Rules .—

Service verified upto .............. from...............
(date)
(the name of record from which the verification is made)

3. Inthe case of transfers from one office to another and of promotions to
gazetted rank, the directions in rule 66 (2) and (3) GFAR are to be observed.

4. The records of services, completed upto 31st March of each year, should
be shown to the Government servant concerned by the 30th June of that
year, in token of which they should set their signatures in column 8 of the
entries. A compliance report in Form GA 202 is to be submitted by the
Head of office diract to the Government so as to reach the Administrative
department concerned by the 15th July next following, one copy being
simultaneously endorsed to the next higher authority.

5. All Service Books shouid be reviewed half yearly in the months of April
and October in order to prepare a list of likely retirements within the next
12 months for submission to the Finance Department in Form GA 182.

6. All Service Books shouid be assigned a number according to its registration
in Form GA 201 Register of Service Books. It has colummns for watching
renewal or re-attestation of entries on page 3 of Service Book and they
should be filled in.

7. Entries on page 3 of the book are to be renewed or reattested at least
every five years as is laid down in the note thereunder.

8. Pages 14 to 17 are for leave accounts for which Form GA 46 has been
prescribed,

9. For additional entries in respect of Government servants of the Police
and other similar departments, please see pages 18 and 19.
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 (Page2)
PARTICULARS OF THE GOVERNMENT SERVANT

Name 9H

Residence Fea@-wm

Date of birth by the Christian era as nearly
as can be ascertained '

w1 i g #

Father’s name and also husband’s name in the case
of a female Government servant and residence

Ty &t =y i & wnfemt & vl = T 9 e wm

Qualifications M=y
(2) Educational fhemwmefi
(i) On joining service Ta YRV & T4

(ii) Subsequently attained S YT T W <

(b) Departmental tests passed frwir wamt aw i

(c) Technical and special qualifications T ot TN g Qe
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(Page 3)

. Exact height by measurement

w9 I FAE
7. Personal mark for identification

w3 F Fom :
8.  Left hand thumb and finger impressions of

(non-gazetted) Government servant

(srrmfia) T T % R Ty & IS |
smpferat & fram
Littls Finger Ring Finger
Hier SSUEED]
Middle Finger Fore Finger
T o
Thumb
TS

0. Signature of Government Servant

T T 3 TR

Re-attestation g: SHINM@

Date fafd Signature TR

10.  Signature and designation of the Head of the Office or other Attesting
Officer

FIFATEAS T 3 I w5 g SRER F s a
Re-attestation T: Y@

Date faf¥r Signature TEIRN

NOTE-The entries in this page should be renewed or re-attested at least
every five years, and the signatures in lines 9 and 10 should be
dated. Finger prints need not be taken afresh every five years under
this rule.



34

e f T v e ey
POST HELD, PROMOTIONS, REVERSIONS ETC. (Page 4)
Name of Whether |If Officiating State— Payin
Post Substantive [(i) Substantive appoint- | substantive
9= or Officiating ment, or post
T and whether |(ii) Whether service| Jmgmw
permanent counts for pension
or temporary under Rule 188 of
g R.S. Rules
e ol [l v & W -
weita () qwRgfiaa
ey (i) Ta-a=-F g 188
TR, ¥ Trm ¥ st
EERUEEIEEE BT
1 2 3 4
Additional pay Other emoluments Date of
for officiating falling underthe appointment
TR terrn ‘Pay’ Fgir Rl
wifafiara da 37 SREm™ S
R E o §
5 6 7
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WA Tty uE o fm
(Page 5)
Signature | Signature and Date of Reason of | Signature of
of Gowt. designation of |termination of | termination | the Head of
servant | the head of the | appointment (such as the office or
TR T | office or other | RRAFHR™ | promotion, other
e aftesting officer | - " Tl transfer, attesting
in attestation of dismissal, officer
columns 1 to 8 etc.) FHEa TIH
AR Tafa AT HROT | QI
FEEE W9A & (S8 oY, o
0 fomet =y MR, T AT
it ¥ = weh | e
188 H yes) TEER 9 9T
TN wPr
=
8 9 10 11 12
Leave 3Taam. Signature of | Reference to
Allocationof periods  [the head of the | any recorded
Nature | ofleave onaverage pay | office or other | punishment
and up to four months attesting Or censure
duration | for which leave salary is officer or reward or
of leave debitable to another FE@I NI | praise of the
laken Govemment TMAT G | Government
frma A W4 TR TE® | F A 3 | servant
sty wawm ® & orafly, P | e we ¥z, fn,
P | daw Bl s amw R T TR T THa
Period | Govemment T
i 1o which
debitable
RILRICA Y
LLLEAR 1A
13 14 15 16 17

Note : The matter on page 4 & S to be repeated up to page 13.
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qraT= Terd e e v fram
{Page 18)
gfers = 377 gt wifa 3 i F Fratem 3w g
Trgferrat @1 @ (Record of postings)
Rename |[wwnfmn| = Remam v ) o=
et " Saleil
Page 18
ﬁgﬁ?\?ﬁ = &@ (Record of Postings)

Frenawe |(wafen | & Rengwe |y fen | R
AT > 15|
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*APPENDIX Il
. T AEEF T
FORM OF DUPLICATE SERVICE BOOK
Govemment of Rajasthan
SERVICE BOOK

I:lame

Designation

Department

Name

Address

Father's Name

Date of Birth

Identification Mark

Date of first appointment and Name of Department
Date of confirmation in the past (which designation) along with
reference viz. No. and date

NO O R W BN =

Signature of Govemment Servant
Signature of the Attesting officer

Designation
Date
g z e If suspended
= ® o © date & period o

-— le s m o3 of suspension 1}

= = @ C =

o Elo _ .58 B whether | _ [

s g 8"§ Em S suspension | & %
S E 2|28 o ® 2 |22 period counts |« | S | .
- @ |olc :Q— N o oj T . 12| ©
= g = Ea —-‘§8 = 8 Em‘ o 0 for pension | = {°C u
S| |E Egmo 3|8 S |52 o |[2]3E
2|5(cl3|8=Elo|R|EE {58 5512
HEEER AR HHE

|| Flaclk =~eac Bl Slale
Vol iw|cES RS |lco=|=2 Z|E[5|¥
w|8|0(Sig LG o L il P c|2|R|®
E olo | QLG @ o |E{c|E

Elc|zlS {2228z 3 s
Slo|ln|SieafiSieE|lEac8|8 =|e|2a
ZIF|0|OIXL=|R|OJOT a|a6 olx|v|ox

* Prescribed vide F.0. (Exp. Rules) Memo No. F. 1 (2) F.D. (Exp-Rules) 65, dated ©.3.1065
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GA 37 SERVICE ROLL New Form
GFAR 67 RSR 164-A No. G.A. 33-
! Rule 134 {1)

(To be printed on 17x27/4 confaimng 16 Pages)
(For members of the constabulary and for those superior servants for whom
no service books are maintained)

.....................
....................................................................
....................................................................

. R PmE T EEE S (R
. weritE 0 AT sviel & rearr Am Ry sl aiiwe L
Note :—The above entries should be renewed or reattested at least every five
vears and the signatures in lines 7 and & should be dated.
a7 7T 3 IS F At & T
Thumb{ Fore | Middie | Ring | Little |e%em e arftrsrit| Date

wies | finger | finger | finger | finger | 3 fruw @ Form AGIE
e | owemm | stofywr | sft T T,

[r - B T AW V. T SR PR I 6
3
A
g’

»

Note:— To avoid trouble about pension, take great care, in the following cir-
cumstances that the Service Roll clearly answers the following ques-

tions—
CIRCUMSTANCES : QUESTIONS
1. When substantive inferior ser- What is the nature of vacancy? Is

vants e.g, Daftries Jamadars, etc: there a full vacancy or does any other

e SO o
rior grade on pay exceeding Rs. S op | ppoi ? (Rule

188 of R.5. Rules)
10. -Do-
2. Whe‘;n service commences as.~ : Is it a probationer’s appointment
(a) acting specially allotted? (Rule 189-A of R S.
(b) ‘onprobation Rules)
(c) 'acting in a temporary ap- Is it the temporary appointment
pointment’

eventually made permanent? (Rule:
(d) upon reinstatement after sus- 187 of R.S. Rules)

pension. During all leave 15 the period ordered to count for
other than leave on average Leave and pensions? What rate of
pay. leave allowarnce was drawn?
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GA 190 GOVERNMENT OF RAJASTHAN New Form
GF & AR T TR ' No. G.A. 34
{To be printed on 17x 27/ size) Rule 134 (3)
REGISTER OF SERVICE BOOKS/SERVICE ROLLS
Department/Office

SNo.] Name of Post | Re-attestation of |Dene on | Forwarded on {Remarks
assigned held { entries on page 3 | (Date) | transfer to

Government of S.B. & I of Office, No.
servant S.R. due before & Date
(Date)

Note :— 1. The numbering of Service Books and Service Rolls should be in
separate series and mixed up. Where a combined register is kept
separate page should be allotted for each.

2. Where the number of Service Books be large, the numbering may
be done in alphabetical series for which separate pages be allot-
ted and an Index kept. The numbers assigned will be such as A
28,B3,G6,M5 85,

3. Where a Service Book is transferred from one office to another,
fresh number as assigned in the register of the new office should
be entered thereon. The old number being struct off neatly but
not gbliterated.

GA 62 GOVERNMENT OF RAJASTHAN New Form
TERIT TR No G4 35
) : Rule 145
(To be printed on 17 x 27/4 size)
Last Pay Certificate =169 a5 wamor-us

O SELS (i) T e
(i) e dms (iv) s (30) FFH
(=) 9r31/3=

() Ty
wHerfaai _
3. sraﬁ.........ﬁmmmﬁqﬁﬁﬁm........,aﬁm%qﬁﬁ/tﬁ@ﬁuﬁml
T53 R T 1gam et § gl wet 2) : :
5. T R stawm 9ad 2 e | fired Te m Rri w R e e ¥
stafy oo @A
ﬁm;?;ﬁ ﬁmaﬁa-es R REAR

tr

.p.

LR 11 T LR



6. ¥ et @ 33 Feamn 3

7. FERIE S EERERR S R R
1 6RY fie uwa g

8. mﬂwmmmmmma%mm%a
RUUEZR LRI B EEa T T TR gy e — T yram ) Ry
1 2 3 4

9. mﬁ%m.ﬁmﬂﬁmwawgm%,ﬁaﬁwm%%ﬁa

TRAVER
L S W=
(Reverse)
TR YA T -0
TYfRerat & fama
Rt | T dm iR | age hi et agw gy
AT e e Gt
()
(if)
(1ii)
SHT A9 | F 1w B
R 3 Raiw o= CICn 5.
SR w2t HY e (3 5)
ST (Fea 3w | | smamoam | oo
e ST L v | < et | R

= 3] s [’ w T9[= ]3] L
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GA 76 GOVERNMENT OF RAJASTHAN _New Form
(Owter) ST &N . No. G.A. 36
GFAR 189 (To be printed on 22x29/2 size) Rule 150 (1)
' STATE
BillNo. ..o
DETAILED PAY BILL OF PERMANENT/TEMPORARY ESTABLISHMENT
OF THE......ccoormmene FOR THE MONTE OF wueenneennn.. 26 ...
ceorssrssnnmmesrssssensenss WISTRICT
Space for classification, stamp or manuscript
entries of classification to be filled in by Voucher No '
drawing officer. Names of detailed head et
and corresponding amounts shouid be re-
corded by him in adjacent columns: )
Major Head : [List.......... for ..o, 20
Minor Head :
Sub-Head ; .
1. Held-over amounts should be entered | Pay of Rs. | P

in red ink in the appropriate columns Permanent
(3) (4), (5), (6) o1 (7) as the case may | grap,
be, and ignored in totalling, Leave sal-
ary, the amount of which is not known | Pay of
should similarly be entered in red ink Temporaty
in column (4) at the same rate as pay if | Egtab.
the official had remained on duty. .
2. Inthe remarks column (23) should be § Allowances &
recorded all unusual permanent events | Honoraria. ...
such as deaths retirements, permanent
transfers and first appointments which | Conveyance
find no place in the increment certifi- | Allowance..........
 cates or absentee statement, _
3. When an increment claimed operates to |
carry a Government servant over an ef- | Allowance...........
ficiency bar, it should be supported by { Hoyse
a declaration that the Government ser-
vant in questionijs fit to pass the bar. -
4. Names of Goveiment servants in infe- | Dearness
rior service as well as those mentioned | Allowance
in GFA rule 122 may be omitted from
pay bills. Other Fixed A
5. Aredline should be drawn right, across | Allowances......
the sheet after each section of the es- -
tablishment and under it the total of col-
umns (4), (5) and (10), for the section
should be shown in red ink. Total

Horse
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6. Incases whers the amount of leave ga]-
ary is based on average pay, a separate
Statement (Form GA 91), showing the
calculations of average pay duly at-
tested by drawing officer, should be at-
tached to this bii}

7. The names of men holding posts sup.
stantively should be entered in order of
seniority as measured by substantive

officiating in the vacancies.
8. Officiating Pay should be recorded in
the section of the bilj appropriate to that

in which the Government servant offi-
Clates and transit pay should be re-
corded in the same section as that which
the duty pay of the Government servant
after transfer js recorded,

9. The following abbreviations should be
used in this and alf other documents gyb-
mitted with paybilis :—

Leave on average pay Lap

Leave on Halfpay = LHP

On other Duty oD

Leave Salay " LS

Conveyance Allowance ... . CA

Under Suspension Sp

On Foreign Service oo e F§

Vacant T Vac.

StateInsurance Fund SI

Last pay certificate .. LPC

Subsistence Grant Sub-Grant

TransitPay "7 T TP

Deduct-

Genera)
Provident
Fund

Contributory
Provident
Fund

State
Insurance
Fund

Separate Schedule
Attached

Conveyance
Advances

H.B.
Advances i

House and
Fumiture

Rent

Incomie Tax

Attachment
orders of Court

Miscellaneous
recoveries &
overdrawg]s

Total

deductions

Net Tota]

For Accountant General’s OfTice

Admitted R,
Objected Rs,
Auditor

Superintendent
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GA 84 GOVERNMENT OF RAJASTHAN New Form
RSR 42 TR G0 No. G.A 3%
(To be printed on 17x 27/8 size) Rule 150

House-rent certificate by Head of Office
FraferaeRs T PR T % R s -

Enclosure to Bill No. ................_ of .o office,
“1. i R vk e wen T [ 1, fs e w R d
ot Frama v Rﬁ%ﬁ%,mrﬁﬁam—m%%qmﬁmmﬁ@
B T T T s ey
2. mﬁaﬁﬂammw@ﬁmﬁ/ﬁrﬁﬁ%,ﬁm&m%ﬁmm-
mmﬁaﬁaﬁ%a%,mm%m%,aﬂtﬁﬁmmw%m%ﬁam
PR

ES3ILE RO

R |
GA 85 GOVERNMENT OF RAJASTHAN New Form
RSR 42 TERYH TFR _ No. G.A 39

{To be printed on 17x 27/8 size) Rule 150 Note

Certificate of H.R. A, by Govt. Servant

1. Icertify -

(@) ldonotownahousein.... ... orl own a honse but have
been premitted to occupy rented accommodation by Government
OrderNo. ................ dated........ :

(®) Iamresidinginarented howsein .. ... from ... V
and

(¢) The house rent aliowance of Rs. ... claimed by me is the

amount of the monthly rent actually paid by me in excess of 7.5
P-c. in the case of unfurnished accommodation/10 p.c. in case of
furnished accommodation of my monthly pay of Rs.._...._......._.
2. Icertify that no portion of the accommodation in respect of which the
house rent allowance is claimed is sub-let or occupied by adults other
than those belonging to my family or who are wholly dependent upon
1e.
3. I also eentify that I applied for Government accommodation but have
not been provided with such accommodation during the period in respect
of which the allowance is claimed.
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AT Frelt ve s foraw
GA 92 GOVERNMENT OF RAJASTHAN New Form
- GFAR 196 & 197 TIRTH §@R No. G.A. 41
‘ (To be printed on 17x27/4 size) Rule 155
Periodical Increment Certificate
i Aa-giy mn-uw

1. Certified that the Government servants named below have eamed
the prescribed periodical increments from the date cited in column
7, having been the incumbent of the posts specified for not less
than........... year from the date in column 6, after deducting periods
of suspension for misconduct, etc. and absence on leave without
Pay and, in the case of those holding the posts i officiating
capacity, all other kinds of leave.

2. Certified that the Government servants named below have earned/
will earn periodical increments from the date cited, for reasons
stated in the explanatory memo, attached hereto.

gt em wda | | adm | Reiw el | adam
4. g EESR | AR | AW | wdmde | dw-gfs
IS w1 e
1 2 3 4 5 6 7
Wt | SRR SIER % RV TaoAf 3R | SR e SR AT
A | W s s, A ew-afa aﬂﬁﬁﬁqaﬁi f E
fowsmr @t mw
uiq FY F qF FHR o q ﬁ
8 9 10 11 12 13 14

Signature and designation of Drawing Officer

Notes :— 1. When the increment claimed is the first to carry a
Government servant over an efficiency bar, columns 6,
7 and 8 should be filled up in red ink.

2. Thefigures (1) or (2) should be placed agaimst each name
according as the reason (1) or (2) applies. The
explanatory memo, should be submitted in any case in
which reason (2) applies.
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wrr= feelir v S fam ' )
B New F
_GA93 GOVERNMENT OF RAJASTHAN o n oo
GFAR 198 TSI JTR Rule 155
(To be printed on 17x27/2 size) .
Register of Pay Increments
Am iy dfivan
AA TR oevverrvennnn. | AT eeeeeeeneneenns
- __—
FAE. m T T 1 fRvm T A
' W | s

gefiw | Rm g | admgfaH ik | admohd weg 3w

w1 Aa9-ghe FEATET haﬁlﬁw-‘qﬁﬂﬁﬁm, mwm-ﬁa.

VITE _ itgpaTiermwt i =mm
‘GA 82 GOVERNMENT OF RAJASTHAN New Form
GFAR 155 T TR No. GA 43
(To be printed on 18x 22/6 size) Rule 158 (1)
Schedule of deduction of Income Tax
R FRal Y sggedt
L | -SRI

Classification—IV Taxes on Income, etc. Income-Tax
deductions by Governnment from Salaries and Pensions

Y. THAR AETR QA T B | ety ferw
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gy farfta od st faag
GA 83 . GOVERNMENT OF RAJASTHAN New Form
TSR TR No. GA 44
Schedule of Income Tax Calculation Rule 158 (2)
TR 6 HTOAT it &ao :

Assessmentyear...............
1. Name....omiin,

2. Designation ............cccoeeiinenns
STATEMENT OF INCOME

(a) Pay _ Rs. i
(b)) DA Rs. ..o
(c) CCA RS o
(d) Honorarium RS e
(e) Arrears ' RS. coveeeeerannn.
() House Rent Allowance RS. oo RS, o
Less—Least the following— :

(i) Rs. 4,600.00 Rs. 4,600.00

(ii) 10% of Salary Rs. ..o

(ii)) Actual amount of HRA  Rs. .o,
(iv) Actual House rent paid
minus 10% of Salary RS i,

RS oo
(g) Amountof C.D.S. returned RS. e
Less—Amount deposited under C.D.S. Rs. .o
Less—Standard deductions at 20% of
the first Rs. 10,000.00 and 10%
of the remaining amount but
subject to maximum of
Rs. 3500/- RS oo :
Gross Taxable Income Rs. ...
Less—(i) Contributions to P.F. RS i
(i) L.1LC Premmum RS oo
(ii) State Insurance Premium Rs. ....................
(V) oo RS. coooeeeeeeeeeaenres
Total : | | CR——
Rebate : Upto Rs. Fuil RS oo
’ Next Rs. | 13- S
SURTRUURIUUUUTURUUUURY ¥ -NRRUROROIPPO
Rs. oo
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=y feta oE o fam
Less—Deductions for expenses on higher
Education of children (see note below) RS i,
Taxable Income Rs. .......c..cocoeeeenne
Rounded off o RS............o........

Note : Deduction for expenses on higher education are allowed only if the
gross taxable income is less than Rs. and if the dependent is undergo-
ing a degree or postgraduate course in Medicine, Architecture, Engi-
neering or Technology, Business Management, Rs. per dependent. For
other degree, diploma or post-graduate course Rs. per dependent, but
restricted to two dependents in all.

CALCULATION OF TAX

(1) Income not exceeding Rs. Rs. NIL
(1) Income exceeding Rs. 10,000.00 but not

exceeding Rs. 10,540,00 10% of the amount

exceeding Rs. 10,000/- RS oo,
(iif) Exceeding Rs. 10,540.00 but not exceeding

Rs. 15,000.00-15% of the amount exceeding,

Rs. 8,000.00 RS, oo,
(iv) Exceeding Rs. 15,000.00 but not exceeding

Rs. 20,000.00-Rs. 1,050 plus 18% of the

amount by which the total income exceeds

Rs. 15,000.00 Rs o
(v) Exceeding Rs. 20,000.00 but not exceeding

Rs. 25,000 Rs. 1,950.00 plus 25/- of the

amount by which the income exceeds

Rs. 20,000.00 ' RS, i,

Total RS e,

Add : Union Surcharge @ 15/- of Income Tax RS. i,
Less : Income tax already recovered through

pay bill Rs o,

Balance tax payable Rs oo,

Signature of Govt. servant
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GA 82A No. 66 New Form
Form No. 2224 82A No. G.A 45
(SEE RULE 155A) | Rule 159 .

CERTIFICATE OF INCOME TAX

Book No.

Voucher No.
Name of Government Servant/Pensioner
Year of Payment

Nameof  Amount of Pay  Amount of Tax Recovered

Month & Allowances
Pension ILT. ST S.C.

Rs. Rs. Rs.

April
May

June

December

Total Amount of pay & Allowances

Name of Govt. Servant/
Pension paid

Pensioner,
Year of Payment

Total amount of
g g
Pil

Total

. Signature of the Disbursing Officer

Designation
Date
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T ferfter we ot g ;
GA 86A GOVERNMENT OF RAJASTHAN New Form
GFAR 156 o TSI BT No. GA 46
............ favm Rule 160 (15 (ii)
Particulars of Accommodation alloted to Govt. servant
WEH TG B o arg har w R
FH®D.coveovvvereeae, R

1. TS %t @ ue g
2. mﬂmmﬁammmqﬁ%
3. WEed I o AR, doft qen wia; |
4. wmﬁaﬁmm%maﬁ/@mmﬁﬁﬁm
5. Hﬁaﬁmﬁﬁwﬁmmm,ﬁﬁ-ﬁmﬁ%m/m/w
- TR w derE |
6. mmwmﬁaﬁmm(m@mmo
7. WA R % vey A fa
(%) 103 o v e
(@ RAIRamraRn

(M i tea
8. =y fE -
BRI R
(Financo Department Order No. F 13 (10) FO/R & A V68 dated 10-11-76)
GA 86 GOVERNMENT OF RAJASTHAN New Form
GFAR 150 TSTEIT TR No.GA 47
Rule 160 (i)
ua:r/ﬂﬁq/uﬁwﬁm&a%aq%ﬁaﬁmaw
L ST L L 1S
2. I RmdenwE ...
3. dmRe Ry,
FA A | T TR e EIEIE IR RCTIE
T AW T U TR AT | TR @A
FUTH
1 2 3 4 5
wfaan farsy faor
T forrn | ol MR T '
6 7 8 9 10
B HEAT 033 3

m-mmmwﬁﬁmﬁﬁﬁw%&ﬁﬁmnﬁv B,
TE HEAT 05 9 W Frafor w1 (Sfte) A s oy &,

------------
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AT e v o e
_ﬂ_ﬂ_ GOVERNMENT OF RAJASTHAN New Form
GFAR 158 - TR TER No. GA. 49

(To be printed on 17x27/2 size) Rule 162 (6)

Register of Special Recoveries

iy agferat Hir dfr
TR eeeeenennne
s | agals | TR fpwd sgferai A i
| 3. e ] wwR Eaﬂ?"ﬁfﬁ @ | fafy WWE
ER: L]
GA 88 New Form
GFAR 157 & 158 No. G.A 50
Rule 162 (6)
GOVERNMENT OF RAJASTHAN
TISTETH @R
(To be printed on 17x27/8)
Schedule of Other Deductions/Recoveries
o wetfaat fagforat Y et
=001 1 U 2 1| - SUTTUUTU
- 11> 1 ROUURU
% 6. TG FHIH i d | wa ey | T Ram
THE R frma Him
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GA 77 GOVERNMENT OF RAJASTHAN New Form
GFAR 154 (ST QIHR No. GA 52
(To be printed on 17x27/4 size) Rule 165 (2)
Schedule of General Provident Fund Deductions
AT Wef¥z w2 ¥ w6 FEelt
Name of office ST Month®1g...........

Classification. iy . R-UNFUNDED DEBT, State Provident Fund G.PE

w | s T I Ry | dwht | e | Ry
T | aT w9 = | W (@R Y | fraon
q 63 ietsil

Total Carried over

Reaft i~ Redy e i 3 (I)W‘eﬂeaﬁwmf’é@, o g

PR R ... # e g T AN, ‘G @
R, ‘S, 9 (2) W 38 10 % T v, 9 - BRG]
e e /Ren . W e 8 O ST 397 STy
e .
qrar| & T I [ w s | e @ | Ry
& | @ran = T | @ e Y| e | e
LR T
Brought {Forwa-
ded
Total
* mﬁﬂﬁ,wﬁmmaﬁ,mm%mﬁaﬁml

Signature T&meR ..................
Datefda.............. Designation g

.......................
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GA 78 N New Form No. GA 53
GFAR 154 Rule 165 (2)
- SCHEDULE OF PROVIDENT FUND DEDUCTION
IMPORTANT INSTRUCTIONS

Please fill in the name of the Provident Fund

1. This form should not be used for transactions of General Provident Fund
for which form No. GA 77 has been provided. The Account Numbers
should be arranged in serial order.

2. In Col. 1 quote account numbers unfailingly. The guide letters e, g. (for
[. C.5.PF) Gy. (for contributory PF.) should be invariably prefixed to

account number.
3. Inthe remarks column give reasons for discontinuance of subscriptions
such as ‘Proceeded on leave’ Transferred to rererrrenrnennn, QEFICR

District ‘Quitted Service’ ‘Direct’ or ‘Discontinued’,

4.  In the remarks column write description against every new name such
‘New Subscriber’ came on transfer from ... . office
eevrneenneienn... District ‘Resumed subscription”.

5. Separate schedules should be prepared in respect of persons whose
account are kept by different Accounts Officer of the (Here write the
designation of the drawing Officer and station), o

Arrange the a/c number in serial order.
If interest is paid on advance mention it is the remarks column,
Deductions made from the salary for..................payable on 1st/Name
of Accounts Officer who maintains these Accounts {See instruction 5)
Figures in § Account| Name | Pay and Monthl Refund of
ity Total »
Col. No. 3, No, Leave | syscrip- withdrawals , x
4587 Salary | tion Realised] %
should be of this Amount | No. of E
refund to month Instal- x
whole Rs. ment
Account '
Nos. may
be written |
thus
1 2 3 4 5 6 7 ’

Do Not waste space ... . .

Use smaller form
if the names are fow Dated Signature of
The total of the schedule should be . Drawing Officer

wiitten both in figures and words. Designation
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. TR forefr o @y Ry -
GA 87 GOVERNMENT OF RAJASTHAN New Form
GFAR 156-A TSR TR No. GA 54
(To be printed on 1 7x27/4) Rule 165 (iv)
Schedule of Recovereis of L.T.A
Schedule of recovereis OF e, advance for the month
Of oot 20, (Type of advance)
Name & Month in Amount of  Number of Amount deducted
Designation  which Original  Origina instalments i the bill againgt
advance advance of recovery principal/interest**
was drawn
1 2 3 4 5

Total recovered upto Balance Outstanding  Remarks regarding transfer and
end of the month leave of official non Tecovery

of instalment etc.
o 6 7 ' 3
* Strike out whichever g applicable.
~ Signature of the Head of the Office,
GA 60 GOVERNMENT OF RAJASTHAN New Form
GFAR 149 TSR &R No GA 59

(To be printed on 17x27/2) Rule 174
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GA 95 GOVERNMENT OF RAJASTHAN New Form
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Rule 189 (2)
{To be printed on 17x27/2)

T.A. Bill Register To be maintained by Drawing officer
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GA 100 GOVERNMENT OF RAJASTHAN New Form
GFAR 207 (1) TR HERR No. G.A. 68
{To be printed on 17x27/4) Rule 193 (1)
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GA 89 GOVERNMENT OF RAJASTHAN New Form
GFAR 164 T W& No. G A 70
.. (Tobe printed on 17x27/8) Rule 195 (2)
NO DUES CERTIFICATE
HEGAT THTT-TH
Certified that with the exception of the following in respect of which
recoveries have been made in the paybill for ............ on demands have been
reported as outstanding against Shri ............. who has been retired from the
Government service-
1
2.
3.
Signature...........cooeevne...
Designation .....................

Notes : 1. In the case of Government servants who draw their own bills in Form
GA 75, the disbursing officer is to satisfy himself by reference both to
the Accountant General and his own record. In cases of other Govt.
servants, payment is to be made without reference to the AG on the
responsibility of the head of the office concerned (GFAR 164).

2. The registers of retrenchments by audit and of special recoveties in Forms
G.A. 60 & 61 and the demands for rent of building and fumniture and for
supply of water, electricity, etc. should invarably be referred to before
the certificate is given.

3. All delays in finally setting an officer are to be scrupulously avoided.
Enquiries from departments such as Water Works, Electrical and Me-
chanical, Buildings & Roads should be mads sufficiently in advance of
the date of quitting service by an official by addressing urgent letters as

follows —
Enquiry about outstanding dues
Shii ..o .. Designation ........ccoveveveeivivecneenn.
is due to retire from Govemment service on . weeeener. THO FECOVELIES

if any, due from him may kindly be commumcated to the undersigned
within a fortnight of the receipt of this notice. i no reply is received
within the period, it shall be assumed that there are no dues of your
department outstanding against him.
Signature ........................
Designation ....................
4. The enquiries are to be made as a precautionary measure only as other-
wise according to the prescribed procedure, the informations about the
recoverable dues, in respect of which the procedure as is laid down in
rules 154 to 161 GFAR is followed, are ordinarily available in each
office.

Please treat this as most urgent
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GA63  GOVERNMENT OF RAJASTHAN  New Form No. G.4. 7]
GFAR 166 TSI TR Rule 197
Indemnity Bond for pPayment of arrear claims

" * Form of Bond of Indemnity for drawing arrears of pay & allowances or pensions
of deceased Government Servants or pensioners by the claimants,

KNOW ALL MEN BY THESE PRESENTS that ... @), widow/
husband!sonfdaughtm' of Shri/Shrimati ... . ) e, Tesiding
at NSO () ST (hereinafter called the Obligor” which expression shall ugless
excluded by or Tepugnant to the context include his/er, executors administrators and
legal Tepresentatives) and IAve 03 I (d) oo som of............ resident
of .ceeerevneee. and 3 R () v som of ... ... resident of . .

Surety/Sureties on behalf of the Obligor (heremafier called ‘'the Surety" “’Sureties” which
expression shall unless excluded by or repugnant to the context include his/their heirs,
executors, administrators and legal representatives) bind ourselves Jointly and severally

on demand and withoyt 4 demur sum of Rs. ... . &) {Rupees
e senenn... ) for which payment well and truely to be made we find oursélves
firmly by these presents. Dated this e day of L 20.......

WHEREAS the aforesaid Shri/Sheimati ... ®) e, at the time
of histher death in the employment of/receiving a pension of Rs. oo, from
the Government. '

AND WHEREAS the said Shri/Shrimati ..., . ®)
diedon the ... day of .. ... 20 e of L and there was due to
bimher the sum of Rs. NTIPNR { ) Rupees .............. fer pay and allowances
in respect of histher said employment/in receiving/in respect of his/her said pension.

AND WHEREAS the sbove bounden ohligor 1) S claims to be entitled
to the said sum as heir of her/hjsﬂlushand!wife/father, the said Shri/Shrimati ...
L) but has not obtained letters of administration of or g succession
certificate to the Properly and effects of Shrimati ........ (L) TS

AND WHEREAS the Obligor has satisfied the Govemment that shehe s entitled
to the aforesaid sum and that it would casue undue delay and hardship if she/he were
required to produce letters of administration of succession certificate to the properly and
effect of the said Shri/Shrimati . @®)

with one suretytwo sureties to indemnity against all claims to the amount o due to the
said Shri/Shrimati scvernnienenn (B) L before the said sum cen be ...

* Substituted vide Finance (Accounts & Investment) Department Order No. F. 13 (19)
FO/Accounts/09, dated the Sth May, 1570.
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| frdy e o fm
IN WITNESS WHERE OF the parties here to have hereinto set their respective
hands the day the yesr first sbove written.

. e, Signed by the above named.
Signed by the above named Surety/Sureties in the presence of
Obligor in the presence of .

Witness
U ) UV OU R TR
S e s e v s

Accepted for and on behalf of Government of Rsjasthan by ................ in the
presence of .. J—

NOTE :~ (a) Full name of the claimamt (b) Name of deceased Government servant/
pensioner (c) Full address and place of residence of claimant (d) First Surety (e) Second
Surety (f) Amount of the claim.
Signature of the Obligor.
** Signature of the first surety.
#*%  Signature of the secand surety.
@ Name and designation of the officer directed or authorised, in pursuance of Article
299 (1) of the Canstitution, to accept the bond for and on behalf of the Govemor.
@@ Name and demgnaum of wilzness.

NOTE :~ The Obltgor as well as the sureties should have attached majority of that the
bond may have legal effect or force.

GA 87A New Form No. G.A 74
Rule 206-D (10)

SCHEDULE OF RECOVERIES OF FESTIVAL ADVANCES
FOR THE MONTH OF ...................20

Major Head of Account
of which pay & Allowances
of the incumbent are adjusted.

S.No. Name & Date of Designation of | Amount of | Amount |Remarks
Treasury Voucher the drawing | Advance [recovered

in which officer by when
advance has been the advance
drawn was drawn

Part A — Recoveries in respect of advances drawn and disbursed by the drawing of-
ficer who makes the recoveries.

Part B ~ Recovenes in respect of advances paid by other Drawing Officers.

CERTIFICATES :~ (i) Certified that total of recoveries shown in column No. 5
above agrees with the amount actually recovered and shown
in the body of the bill.

(ii) Certified that the recoveries effected have been duly posted

in the register of Advances Form A

Signature of the Drawing Officer
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GA 125 GOVERNMENT OF RAJASTHAN New Form
GFAR 17-20 TR TR No. GA 76
(To be printed on 17)27/4) Rule 206-E
Bill for withdrawals from Provident Funds
witres QiR & ampw ¥y e STATE
L2 £ A FRMA. oo, s
LGl 1 SOOI
Euicay] R-Unfunded Debt
Major Head ~ State Provident Funds
MinorHead (a)
T (At Tt AR e
FHFETI ..ot e
TR L. i OOV
e v w T | it dm| el ksl R
TN A R | 31 yrem
(b)
: qm
T S PTAE e (3Rt ) v
L1 R
A e = A R
L3511 GO
TR ... K AR

(31) =y vivds o A Rt @)
(@) wfoere S wege “siftw yraw ‘alie 21 ‘o g R



acquitlanceshavebeentahnandﬁ]edin myoﬁcewithreceipts,stamp
dulymnoelled,forevery Payment in excess of Rs. 500.

2 Cerﬁﬁedthatthebalanceamycreditlﬂlecruﬁtofmhsubscﬁberon
the date of withdrawal covers the sum drawn in the bill. The Policy No.
¥ e, with . company has already been
assigned in favour of the GovemorofRajasthanandsubmittedtothe

Abbreviated Classification | Signature ..... .. ...
R-U.D. Designation .......... . .
S.PF. :
For the use of Treasury
Examined and entered PayRs........ccoomvi.
Accountant Treasury Officer ..........
Dated.......... Station ...... .
For Non-Bank | Payee's Discharge For Bank
Treasury
PaidRs. ........... | Received Payment{ PaidRs..... ... Oon..........
On........... on........ Bank Seal
Treasurer Signature . Bank Manager
For use in A.G.'s Office
AdmittedRs. ............... .
ObjectedRs. ..................
Auditor Superintendent G.0.

*  Give details here if more than one policy has to he cited.
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_GA70 GOVERNMENT OF RAJASTHAN New Form
GFAR 149D TRRYT §TR No. GA. 77

(To be printed on 17x27% size) Rule 208 (2)
Salary Bill of Members of the Legislature
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Amr R @@ e fam
TR TR B VR A e 0w @ R
(BRI ..o P
FRR e LI g
fofa | WA TEIRR g
Counter Signature

PassedforRs. ... Rupees(inwords)........... ...

...............................................................................................................

Secretary,
Legislative Assembly
For Use of Treasury
Treasury/Bank
(1) IncashRs. ...................... (in words)
................................... 0.,
(2) By Transfer credit to—
() ... et e, =Rs.
Treasury Officer ...................
(Reverse)
wEramd Roafrat

1. uﬁmwmuﬁﬁammﬁmmaﬁmﬁ%wﬁﬁamaﬁa
ﬁmmnﬁt—maﬁﬂmﬁmﬁmﬁa‘mﬁm%mﬁaﬁaﬂtaﬁm
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| YT ST R, SN

3. mnﬁmmﬁm%q@aﬁaéwﬁmm,mﬁm%aﬁm
WS, W81 Y 30 fredt o T A e

4. qﬁmﬂéﬂﬁawﬁawﬁwﬁ #1 3ifm By & o R oF S on
CT ] .



5. Fam et o e george T S sve oot % 3, R m e w
foren wm, form = g & XA 09 @ g weRd o = It o e
safia FY IR i} srawawar e 3 fre 3 @vf)

6. Tore wIugFa < Wl O g o Wi |

7. wdfaat w e i gl R

8. Ty T R i fafd, s @ Sy ek % g3 I it aly
(Srar Frm e 2 3 3 3 ATAR T §1) 7om 7 24w fore wawga

W et ST
Rl ICE R -3 FHITR ITAT 8
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TERT CEil]
&% % Iuam ¥ (For use of Bank)
PRAATRREE. oo
o h AR
ECREy

For use in Accountant General's Office

AdmittedRs. .............c.....

ObjectedtoRs. ................. (i)

Auditor Superintendent G.0.
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wAat B s Rule 208 (2)

CaLpEEa L] FHE R, R.............. 20

Bw : Rarmw vewi & 3o Rl @ vale R w2 & 5au i -

OO e, fummnst

NERREEAL............. AR R, SR oo HIa

fadq wafea R H e Y s o B we wet sma

<o Y W ol v il o o (e e 3FEN) T 39 T
T

T W

L. wom ufd wrrier Wi % v A B watea § w2

2. mﬁmmﬁﬁﬁauﬁ%mﬁﬂmﬁﬁ%m
HA 8 T 9 Y yfd wx eeri )

3. g vl sttt s, waw = wu, TR @1, wEEE Bl
ﬁm,waﬁwml,zn,sagﬁ{ﬁﬁwaﬁm%l

0838 Frmior | 095-orr wrATRE 7t | 065-sFaTTITATIER RETd
(%) (oo e | e dant w-Rata
JyRwien | (@) fframer aw () = wifeern
(i) (Rermn) g IO | (iv) Faumen & wewdt @
i Tehre A S =
()3TA R o 1 wiieaxy
TR Rt e T T fgaed | wiied
TR 2 3 4 5
i (-) 21 1 -gqEe /U fa T e Eoc fosiw
TR SRR BT | | e i
(B
i
fraren st
gi%%ﬁmaﬁtwm
YTam
RrgaawitF 100 7. A st AR | It AR
T4 & ageh ol | 4. 9 Raiw
6 7 8 ' 9 10
e SEtmr

T R i, SR
FIETH AT 8 T 9 F g A s T SERE, TR BT

afErm, JTaR A Na @)

20



82

M fardfty va oran B
GA 72 GOVERNMENT OF RAJASTHAN New Formn
'GFAR 149 DF TR WER No. GA 79
: (To be printed on 17x27/2 size) Rule 208 (4)
Traveliing Allowance Bill (Officers and
Members of Legistative Assembly)
wn e form (Ram e At T weet &)
(1952 % atfifdam 15, g 8 % simia Aot w1 2)
Bill No. .................. Voucher No.
wEraad ﬁhﬁh‘l‘éﬁ ............ for
1.7 ﬁ%ﬁﬁﬁﬁ%mﬁaﬂﬁ-@mw%ﬂmm%mﬁqaﬁl
2. WO ¥ P ft g @ vat B, weid AT ST AT B I

TH IIRTH | EY @ ford o |
uﬁmmmmﬁmmmﬂwﬁ,ﬁwﬁm
mﬁmmmmmmaﬁaﬁwﬁﬁmmwm
Frama worm wwn s
maﬁmwﬁmmmmaéﬁf&aﬁﬁhmm%ﬁaﬁ, Rt gem
B, I TN R Rt o

ﬁﬂwﬁmw%@ﬁﬁmmama‘?aﬁl

(1) hmﬁgﬁzwwww-ﬁws(‘t)l

(=) wﬁammaﬁﬁﬁﬁﬁﬁﬁﬁwnﬁwmmﬂwstﬁﬁm
WA A fifrai-fram 5 (1))

(@) ﬁﬁﬁmmwﬁmwﬁémﬁmﬁﬁmqm%uﬁmm
9 I R 5 (1) |

) ﬁmmwﬁﬁmmﬁ,aw%mm"wﬁaﬁ
zﬂmﬁﬁ/ﬁw,ﬁaﬁﬁ%m&wmaﬁmﬁm@aé,
ford-fram (4)

mw%nﬁmé@%m@ﬁmﬁﬁﬁmﬁ%mﬁql

For use in the Accountant Generai's Office

WEATTIT ¥ Hratera IwaeT 3

Admitted forRs. .................
ObjectedtoRs. ...
Reasons for objections -

Auditor . ‘Superintendent Gazetted Officer
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¥ Travelling by road includes travelling by sea or river in a steam launch or
in any vessel other than a steamer, and travelling by canal (the particular

kind should be specified in the bill).
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Travelling Allowance Bij
_ {Officer ang Members of Legislative Assembly)
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Head of Account .
18- Pariament and State Legislature
B- State Legislature M e
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"~ Abstract Rs. | P| Coutents received
Rail, Acroplane or steamer fare
{Col 10) Road Mileage Please pay to
wor Miles @ ... (Col. ) '
............. Miles @ ... (Col. 12) Signature of the Ofticer/Member
e i, d8YS for which daily - who travelled
allowsance is claimed Col. 14 @
T Date .. .. ..
Deduct hire due to Government “MEMO
Other deductions- Appropriation for ...
Net Claim ... Rs. | P.
Rupees (in words) Expenditure including
ABBREVIATED CLASSTFICATION Balance.
R R Q) O
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GA 72B GOVERNMENT OF RAJASTHAN New Form
TR R No. G.A 80

Rule 208 (4) (iii)
Register of Travelling Allowances for M.L.As

Rrurast ¥ arn wat & W
GA 69 New Form
GOVERNMENT OF RAJASTHAN No. G.A 81
TSEIH TR Rule 209

Bill of allowances Payable to inmates of Zenana Deori and Rajmatas

AT g v e & iy Franferat w8 3wt & e

GA 189 New Form
GFAR 244 (vii) No. G.A. 82
GOVERNMENT OF RAJASTHAN Ruls 212 (g)

TR TR

(To be printed on 17x27/4)

Acknowledgement of permanent advance

Tt aifim 6 wiity whwfa
No. Dated......... eeeeeeanes
To,
The Accountant General
Rajasthan
Jaipur,
Reference—This office MemoNo. ...................... Dated ......._............

In continuation of this office memo cited above, it is hereby acknowl-
edged that the amount of Permanent Advance due from and accountable for by
myself as on the 315t March proceeding stood at Rs.

2. Itook over charge of the office from Shri ...

Note— 1. This acknowledgment must be forwarded to the Accountant Gen-
eral yearly on the 15th April and whenever transfer of charge takes
place. '

2. Para 2 should be deleted in the case of yearly acknowledgments.
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TR fela o e
GA 106 GOVERNMENT OF RAJASTHAN New Form
GFAR 226 (2) TR TR No. G.A 83
(To be printed on 17x27/8) Rule 217 (2)

Advice inrespect of bills of Contingent charges endorsed for
payment to Suplliers etc.

You are hereby informed that the bills whose particulars are given below
have been endorsed in favour of the persons named against each item —

s gRa Rrnar §  srdfarfe ey o sl el 3,
Foremer w s fore % @ R 8 - '

S. No.| Bill No. | Full particulars | Amount {Name of person in} Remarks
¥4.| Date of thebill | payable | whose favour the | frim
. fom = i A | billisendorsed { o
T fafly o | =fR, feEam
L ekl
Sig, TEME.. .........
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GA 108 ‘GOVERNMENT OF RAJASTHAN New Form
GFAR 228 & 229 TSR W No. GA 84
o (To be printed on 17x27/4) Rule 219
Fully-Vouched Contingent Biil
it srerfw =g fam
Fede ... STATE
frer | wﬁmmmﬁamﬂ m%maﬁlﬁ‘l%
................................................... R
R AR

39-aRW man%m&ﬁtﬁfam%%qﬁmmaﬁ L&)

1 AT ST B, 30 TR %1 wuiw ve Riw

5 (8] = |2

¥

I certify that the expenditure included in this bill could not, with due
regard to the interest of the public service, be avoided. | certify that
to the best of my knowledge and belief the Payments entered in this
bill have been duly made to the parties entitled to receive them with

.the exceptions noted below which exceed the balance of the
permanent advance, and will be paid on receipt of the money drawn
on this bill. Vouchers for all sums above 25 in amount are attached
to this bill save those noted below, which will be forwarded as soon
as the amounts have been paid. I have as far as possible, obtained
vouchers for other sums and, am responsible that they have been so
defaced or multilated that they connot be ysed again. All work bills
are annexed. )

. Certified that all the articles detailed in the vouchers attached to

the bill and in those retained in my office have been accounted for

in the Stock Register.

Certified that the purchases billed for have been received in good

order, that their quantities are correct and their quality good, that

the rates paid are not in excess of the accepted and the market rates

and that suitable notes of payment have been recorded against the

indents and Invoices concerned to prevent double payments.

Certified that :-

(@) The expenditure on conveyance hire included in this bill was
actually incurred, was unavoidable and is within the Scheduled
scale of charges for the conveyance used, and

L I

To be entered by drawing officer. .
This certificate is required when proper store accounts of materials and stores
purchased are required to be maintained,



oo iy I“;

Wﬂﬁﬁ:@%mw

(b) The Government servant concerned is not entitled to draw
travelling altowance under the ordinary rules for the journey
and is not granted any compensatory leave and does not and
will not otherwise receive any special remuneration for the
performance of the duty which necessitated the journey.

Received contents : Appropriation for the cumrent year ...
Expenditure mcludmg this bill ..
Amount of works bill annexed .............
Balance available .............cc.coeveiiiviennn.
Signature and designation
of the Drawing Officer Abbreviated Classification
Treasury/Bank For Treasury use
Pay Rupees ( ) OO PP PRI
Examined & entered. Treasury Officer
Accountant Date...............
Station...............
For Non-Bank Treasury | Payee's discharge For Bank
PaidRS. ......cooverveeno.. | RECEIVEARS. .......... | PAARS. ...l
ON ..o ON covrrirereeeeeenirecaaes L+ 1 O
Treasury signature’| | 2™ % {Manager
For use in Accountant General's Office
Head of Account Admitted for Rs.
Objected to Rs.
Reason of objectlion
Auditor Supdt. G.O.
GA 109 GOVERNMENT OF RAJASTHAN New Form
GFAR 230 TR TR No. GA 83
Rule 219

(To be printed on 17x27/4)
Abstract Contingent Bill @iéra ®f2asiz =aa-ua

.............. STATE
aﬁawaaﬁﬁzmuam ............... T HTiora e wita e faar s
v =1 HRTSe - Ara, e i 4 @R T
fren w1 % fom Sw
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Note :~ The Government Officer drawing this bill is resporsible for having

initialled the date of each’payment in the contingent register. The
register is required to be sent up with bills and sub-vouchers for this

purpose, :
fafy ' T I
_ s it
! Abbreviated classification in bold letters l
. FITR I 3
o /@i AR et s
ST 7 Y
i Ty
R
TEERT | eaoRam % 3w 3y
ym s | xvaw wn R | £ S
... ... Rfy..........
TR TR 3 Aar
| For Use in Accountant General’s Office
Objected in full pending receipt of detailed
contingent bill and objected to Rs. ..
Head of Account on thefollowinggrotjld:
Auditor Superintendent Gazetted Officer
GA 110 GOVERNMENT OF RAJASTHAN New Form
GFAR 234 & 236 TSI g No.GA 36
(To be printed on 22x29/8) Rule 219
Netailed Countersigned Contingent Bilt
Raden....... T R e s s

S A 111 FM SR
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Carried Over
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| “Brought Forward ............
Rupees (inwords) ..........

..........................

@2

CERTIFICATES

I certify that the expenditure included
in this bill could neti, with due regard
to the interests of the public service be
avoided. 1 have satisfied myself that the
charges entered in this bill have been
ivaly paa. Vouchers for ail items of
expenditure above Rs. 25 in. zinount,
and all work bills are zitached to the
Will. I have, as far as possible, obtained
vouchers for other sums, and am
responsible that they have been
destroyed or se defaced or mutilated
that they cannot be used again,
Certified that sll the articles detajled in
the vouchers attached to the bill and in
those retained in my office have been
accounted for in the Stock Register.

Drawn on Abstract
Bill No. Dated

~ -do-

~do-

-do-
Add-Amsint of disal-
lowance refunded from
Bill No. ...cccooeveveae
and re-allowed as per

..................................

Total of this bill
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3. Certified that the purchases billed for have been received in good order,
that their quantities are correct and their qualities good, that the rates
paid are not in excess of the accepted and the market rates and that suit-
able notes of payments have been recorded against the indents and in- -
voices concerned to prevent double payments.
4.  Certified that— :

(@) the expenditure on conveyance hire included in this bill was acty-
ally incurred, was unavoidable and is whithin the scheduled scale of
charges for the conveyance used, and

(b) the Government servant concerned is not entitled to draw travelling
allowance under the ordinary rules for the journey, and he is not
granted any compensatory leave and does not and will not otherwise
receive any special remuneration for the performance of the duty
which necessitated the journey. '

Appropriation for ..................coccoooenn.,
Expenditure including thisBill ................

Amount of work billsannexed ... .
Balanceavailable ...........................

Dated............ 20.... Signature of Drawing Officer

@ This certificate is required when proper store accounts of materials and
stores purchased are required to be maintained.

For use of Controlling Officer

Entered atitem No. ............. of register in Form GA 105.

Disallowed from sub-voucher No...........
-do- Total of this bill ................._.. _
-do- :

I certify that in support of every charge of more than Rs. 25 made in this
bill, a receipt for ather voucher has been given to me. The receipts and vouchers
for items in excess of Rs. 100 are attached to the bill, and I am responsible that
the receipts and vouchers for all other items of more than Rs. 25 are in proper
form and order and are in my possession and that they have been so cancelled
that they cannot be again used to support claims against the Government. All
work bills are also appended.

Forwarded to the Accountant General of Rajasthan, Jaipur/Jodhpus.

Dated ............. 20...... Signature of the Countersigning Officer,
For use in the A G’s Office
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GA 105 GOVERNMENT OF RAJASTHAN Now Form
GFAR 236 & 237 TSI T&FR No. GA 88
(To be printed on 17x27/2) Rule 219 (iv)

Register of Detailed Bills of contigent
charges countersigned by

Designation of Disbursing Officer .............. eeeenne year..............
s| Ty | Amount Brief Bil | Date | Detailed heads [Total
No| Voucher| ofthe | particulars | No.&[ of Appropriation
I No. & A.C. | for whichthe| date | receipt | for each head
Dete of Bill amount of D.C.
| Ac. has been bills
Bl drawn in the
office
1 2 3 4 5 6 7| 8] 9{10] 1
Disaliowances (-) Net amount | inftials Date Remarks
Re-allowances (+) passed of CA. of
Particulars with despatch

Sub-ws. No. etc. Amount

12 13 14 15 16 17

Note :— Separate pages should be atlotted for each disbursing officer whose
Detailed Bills for contingent charges are scrutinised and countersigned
by a Controlling Officer.

Substtuted vide F.D. Crdar No. F.6 (61) FD/A & 187, dated 6-5-1968.
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GA 172 GOVERNMENT OF RAJASTHAN New Form
GFAR 244 (i) T TN No. GA 89
- (To be printed on 17x27/4) Rute 221 (1)
Acknowledgement for making advances
atfim 31 & fRvg i

W T 9 il R defrafie
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aeramd Roafrai
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q STt {4 g TITH I ER | 9
maﬁlﬁwwﬁmﬂuﬁﬂmw%ﬁmmtﬁ%wé@w
%mm% waiftr et fRe e @ oi g o o S weme SRR
|
2. wwfm e & R 9 ot 3 o ge R § oo feg i s o
Wmmm%mémmwﬁﬁﬁam
N i Armm) ,
3. TFrlgmiedt vz § Accountant, Head Clerk 3 Accounts Clerk R
ﬁwaﬁwﬁmﬁﬁw%ﬂdmaﬁmﬁmﬁﬁ,aﬁﬁail
4. -muﬁwmmﬁﬂmaﬁa\wnalzﬁqﬁmmil
5. mwwﬁﬁm%éﬁmmm%éﬁtm-mmﬁm
v ff =7y ggangds fen o
6.  ARFTR T-Hbm B Ara@wn s 7 6 1§ g svEwrEs TEH )
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GA 112 GOVERNMENT OF RAJASTHAN New Form
GFAR 24¢ TSR T&R Neo. G A 92
(To be printed on 20)(2_6!8) Rule 225 (1) (i)
Bill for Service Postage Stamps
I R F e faw
(Obverse)
T YA 7 e SRt s et e o
) sy-gefia|.............. 20..
TR oevveeenereernnnen HaHa TR Rra R T ... 20 .....
Raa W
ovm
e et Resz wifa b &
T Y,
IOARARTE e,
wERI TR
TEE@ARERE e
RWT™Ers
fat@ad@werm 0000
ERIRErE e,
wRawE
AWaR_wT 0 .
G2 b -1 o SO USSR :
i zau 1 fta
FATH ...........
TN g ;- (S
T e wram-
e, ... HTAM
T
Ml

*To be entered by Drawing officer
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Received payment in service postage stamps, and certified that
the expenditure included in thig bill could not with due regard to the
interest of public service be avoided, and also certified that the stamps
will be used on pre-paying postage on communication bonafide on the
Public service. -

Ram.............. 20....... wRIeaT i v
JNR & UG ¥y
Pay Rupees ( ) e o
.............................................. by transfer credit to Post Office
Dated........... 20.......... Treasury Officer
Station...........

For use in Accountant General’s Office
Head of Account Audit Register page
Admitted Rs.
Objected to Rs.

Reason of objection

Auditor Suptd. G.0.
)
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_GA1l4 GOVERNMENT OF RAJASTHAN ~ New Form
GFAR TRTET TR No. G.A. 94

(To be printed on 17x27/4) Rule 225 (1) (i)

Stock Register of Service Postage Stamps
s Redwemde -
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GA 115 .« New Fi
Siras; ~ GOVERNMENT OF RAJASTHAN o, G.A 95
TSR AR Rule 225 (1) i)

(To be printed on 17x27/4)

Register Showing Service Postage Stamps used
and their balance in hand
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_ (To be printed on 17x27/4) Rule 263 (c)
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Register of irrecoverable loans and advances written off
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GFAR 368 & 375 T WP No. GA. 116

" (To be printed on 17x27/4 Green Paper)  Rule 304 (2)
Bill for Loans and Advances |,

=it 7 R 3 R _

BiliNo. .................. , " VoucherNo. ..........
MajorHead ........................ List NO. ..o
MinorHead........................

DetailedHead ....................
NAIME ...ttt et ettt st comesre s e e enes
Received from the Government Treasury the sum of Rs. ................ asper
particulars given below— -
Sanction No. Particulars and reference to the A.G.s Amount
and date authority for drawing money, where
necessary
Rs. P.
-Amount (in words) Rupees, .............. Signature .....................
Received Payment Designation ...................
[Stamp, where necessary | Address...........cccceeeene.
Signature of payee Dated .................. SR

Certificate in case the advance is payable | ~, o000 o £
direct to the party concemed (GFAR 373) ountersigned for Rs. ..............

1. Certified that the proper receipt of the
party (name) ........... has been taken | Signature..............ccormmervvvreerrieerannne
separately and filed in my office.

2. Certified that the detailed accounts in

" Form GA 122 of Advances previously | Designation ............coccocueurernenensen.
drawn have been rendered.
Signature
Designaﬁon Date ..........cco v,
. Endorsement by the Drawer
Pleasepayto......c...ccccuen..
whose specimen signatures are given below—
Specimen Signature Signature .......................
Designation ....................
Signature of the payee Date.......ovvvrreeeien, :
For use in Treasury
Bank/Treasury
Pay Rupees (in words) ........................ TR TOTPPTPU
Examined and entered, Treasury Officer

Accountant Date
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Directions for Note ~

1. Govemment accepts no responsibility for any fraud or misappropriation in respect
of money made over to a messenger.

2. This form is to be used for drawing loans and advances described in Chapter-
XVII of Rajasthan General Financial & Account Rules which are classified under
the debt heads ‘S — Deposits and advances’ and ‘P-Loans & Advances by the
State Government’, _

3.  Subject to the fulfilment of conditions applicable to each, the bills for various
classes of loans and advances can be drawn by the following for pusposes
mentioned against each — _

(a) By a Gazeetted Officer Advances on his personal account.
(b) By a Drawing Officer (i) Advances for departmental purpose.
(ii) In lump sum for disbursement to the
pon-gazetied staff such as advances for

purchase of comveyance, house
building, etc., the receipts, being taken
separately and filed in the departmental
office.
(iii) Permanent advance.
(c) - By a duly authorised Loans on behalf of a Municipality Local
representative (counters- Fund, Panchayat or other quasipublic body.
igned by a competant '

authority.) .

(d) By the party concerned Revenue or other advances, duly receipted
(countersigned by a duly by the payes or supported by a certificate
authonised Revenue or from the Collector or duly authorised
other officer officer if the receipt is taken separately for

- departmental record.

(¢) By a duly authorised Revenue or other advances in [ump sum, for

Revenue or other officer. disbursement to individuals.

An officer disbursing Advances as per items (b-i) and (¢) must render a detailed
account of disbursements in Form GA 122 to the Accountant General by the end of the
month following that in which the Advance was drawn.

4. Rubber stamps Indicating Major, Minor and Detailed Heads of accounts may be
used for recording classification in the space provided for the purpose.

For Treasurer | Payee’s discharge For Bank
PaidRs. .............. Received payment [PaidRS. ...............ccccoon.....
ON.ociiiecreeneerns ON e e

Treasurer Signature | {__Bank Seal Manager
For use in Accountant General’s Office

Auditor Superintendent Gazetted Officer
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GA 138 GOVERNMENT OF RAJASTHAN New Form
. GFAR 360 TR EER No. GA 118

" (To be printed on 1 x2714 both sides)  Rule 305 (3)
Annual Statement of Loang and Advances
sanctioned by Rajasthan Government

Year.......ooii. Due date rersrsieeneans -......Before 30th September
Name of personvperty |  Amount of loan/ Rate of | No. and date of orders
receiving the Joa advance sanctioned Interest authorising the loan/
advance . advances
1 2 3 4

Balance | Amount Total Repayment of principal
from the { advanced Instalments of principal | Amount of principal
last year | this year due for repayment during re-paid during the
the year and arrears of year
Instaiments due relating
. to earlier years, if any .
(Figures to be shown
year-wise)
5 6 7 8 )
Payment of Interest Remarks
Balance of loan/ Amount of Amount of Balance of | (Please see
advance of the interest interest interest hote below)
close of the year dus for and received and unpaid
(Col 7 () Col. 9) upto the credited to
year under | during revenye
Review the year
10 11 12 13 14
No.....coooooo.. Dated...............

Accountant General,
- " Rajasthan Jaipur.
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.. GA 122 | New Form
GFAR 373 & 374 GOVERNMENT OF RAJASTHAN No. GA. 119
- TS 8RR : Rule 305 (4)/

(To be printed on 17x27/4 green Paper) 310
Detailed Disbursement Account of Advances
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Computer Printed Salary Bills

Directions were earlier issued vide circular No. 28/2001 dated 9.11.2001
for submission of computer printed salary bills by DDOs having computer
facility in their office. It has now been decided to further extend the system
to all other DDOs attached with the main treasuries (not Sub Treasuries). It
has also been decided to maintain Master Data (MD) of employees at the
treasury level. DDOs who do not have computer facility (own or hired) in
their office may get Master Data (MD) of employees and salary bills, including
arrear bills, computer printed from approved Computer Service Providers
(CSPs) in the open market.

Procedure for preparation and storage of Master Data (MD), preparation,
submission and passing of bills as well as approval of Computer Service
Providers (CSPs) in the open market is given below:~

1. Preparation and Submission of Master Data (MD) :

(1) DDOs would prepare one time MD in respect of all employees posted
in their office in Appendix-I and submit it alongwith the first computerised
bill in a hard copy (computer printed duly signed by DDO) and a soft copy

. _(compuier fioppy) to the treasury. He would also retain one hard copy as office

copy. '

(ii) In the treasury, information contained in the hard copy as well as
the soft copy would be compared and in case both of them tally, the soft copy
will be entered in the memory of treasury computer arnd returned to the DDO
for reuse.

(iii) In future, whenever there is any change, whatsoever, in the MD
earlier supplied, the revised information may be submitted by DDO to the
treasury as indicated above. The treasury will keep on updating such
information from time to time.

(iv) Instructions given in Appendix-I should be meticulously followed
by DDOs in the preparation and submission of MD. '

(v) DDOs will have the MD entered in the computer memory for use as
- permanent record.

2, Preparation and Submission of Bills :

(1) All salary bills including arrear bills, will be prepared on computer
in the enclosed proforma. There will be two parts of the bill- Quter Sheet
(Appendix - IT) and Inner Sheet (Appendix - III).

(i1) Inner Sheet will be prepared in a hard copy as well as a soft copy.
After tallying the information of both the copies, the hard copy will be signed
and retained by DDO as office copy while the soft copy will be sent to treasury
for further action. Outer Sheet containing summary detils of the Inner Sheet
will be prepared in three hard copies, one of which after reconciliation with
the Inner Sheet will be signed and retained by DDO as office copy while the

1. Finance Department Cirular No. F. 1(3) GF&AR/2002, dated 28.5.2002.
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other two signed copies, one of which to be defaced NOT FOR PAYMENT,
will be sent alongwith the soft copy of the Inner Sheet to treasury for further
action. S .

(iii) DDOs will have all the details of payments and deductions etc
entered in the computer memory for use as permanent record.

3. Passing of Bills :

(1) The treasury on receipt of soft copy of the Inner Sheet will take out a -
hard copy on the treasury printer and tally the information with that of the
MD as also the Outer Sheet. In case any of the information does not tally, the
bill will be returned to DDO for necessary correction and the bill(s) will*not
be passed until receipt of the correct information.

(i) If the information tallies, the treasury officer will authenticate the
hard copy of the Inner Sheet taken out in the treasury and enclose it to the
Outer Sheet duly passed and return to the DDO. The soft copy of the Inner
Sheet will be entered in the memory of treasury computer and returned to the
DDO for reuse. The other hard copy of the Quter Sheet defaced NOT FOR
PAYMENT will be retained in the treasury for record., .

(iif) DDO on receipt of the passed bill will compare the contents of the.
authenticated hard copy of the Inner Sheet with those of the office copy already
retained in his office and certify the authenticated copy of the treasury as
correct and submit the bill to the bank for encashment,

(iv) Since the computer of the treasury will now have all details
pertaining to paymeats and deductions in respect of each employee, deduction
schedules shall not be attached with the bills by DDOs.

(V) Treasury will provide deduction details to the concerned accounting
departments, such as State Insurance, GPF, Group Insurance, LIC, LTA section
etcC. etc. Such information may be sent to the concerned departments monthly
or as frequently as required.

(vi) DDOs will provide annual statement of payments and deductions
to each employee in Form GA-55-A as well as in Form No. 16 for Income
Tax purposes. '

4. Approval of Computer Service Providers (CSPs) .

(i) A committee consisting of a nominee of District Collector, not below
the rank of an Additional Collector, Treasury Officer and DIO/NIC
representative nominated by the state office, will approve the CSPs which meet
the following requirements :- .

(@) Computer with adequate memory and hardware capacity.

(b) A printer

(¢) Requisite software

(d) UPS

(e) Technically qualified and/or experienced operators with backing of
a Programmer (Programmer need not necessarily be in house).

(f) Financially sound.
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(i) Sealed technical offers will be invited by advertising in local papers.
" Approval will be granted on the basis of their technical competence. Preference
may be given to individuals trained in computer operation and fulfilling above
requirements. ' . :

(iii) A list of approved CSPs will be sent to the Director, Treasuries and
Accounts, Rajasthan, Jaipur.

(iv) An irrevocable bank guarantee for a sum of Rs. 1 lac, valid for three
years from the date of submission, will be taken from approved CSPs in favour
of the Treasury Officer. In case of breach of any of the conditions and/or upon
receipt of a complaint from any DDO, the Treasury Officer after verification
of the complaint and obtaining committee’s approval, will invoke the bank
guarantee and also disqualify/delist/blacklist the concerned CSP for future.
The committee will hear the CSP before taking a decision.

(v) CSP will have to use his own stationery, including Tape, CD, Floppies
etc. It will be the responsibility of the CSP to ensure safe storage of data/

programs in computer memory or any other electronic device, such as Tape,
CD, Floppy etc. which will be the property of the DDO.

--(vi) It will be ensured that no unauthorised person has any access to data
and nobody is in a position to temper with-it. .
(vit) Consolidated data will be provided by CSP to DDO on request on
monthly/quarterly basis or as may be required.

(viii) DDOs will be free to patronise any of CSPs approved by the
committee. o '

(ix) Payments will be made directly by DDO to the CSP on monthly basis
out of office expenses or from budget meant for computer hiring/purchase.

(x) Rates payable to the CSP will be determined by the Director,
Treasuries and Accounts with approval of Finance Department.

(xi) Approval of the CSP will be initially for one year, extendable from
time to time, but not more than one year at a time.

(xii) There is no ceiling on the number of CSPs to be approved. However,
the number should be adequate enough to serve all DDOs who do not have
their own or hired computers.

(xiii) NIC district office will organise familiarisation training of operators
of CSPs. .

5. Continuance of Existing System : -

- Since it-will take some time in switching over to the above system, the
existing system of preparation, submission and passing of salary bills including
arrear bills, will also continue wherever adoption of new system takes time.
However, such DDOs who have computers would adopt the new proforma
without delay. The treasuries would pass the computerised hard copy of bills
till the hardware for new system is made available to them.



Appendix - I
MASTER DATA OF EMPLOYEES

Office Name ................

.year ...

... Month ..........

BillNo. & Date .......

MASTER DATA (TABLE - I

DDOCODE ............
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Bank A/c -
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1. The ex1st1ng New Form No. GA 36, 65, 76, 84, 85, 86, 100, 103, 105, 110 and 112 shall
be substituted (as enclosed).

2. The existing New Form No. GA 64 shall be deleted.. ,

3. After the existing New Form No. GA 36 so amended, New Form No.. GA 36A to 360
shall be inserted (as enclosed).

4. After the existing New Form No. GA65 so amended, New Form No. GA 65A fo 65D
shall be inserted (as enclosed).

5. After the existing New Form No. GA 100 and 112, New Form No. GA 100A and 112A
shall be inserted respectively (as enclosed).

These amendments shall be effective with effect from January 1, 2017, |
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1.. The existing word "NP/P" wherever appearing in the new GA forms no. 36, 36A, 36B,

36C, 36D, 36E, 36F, 36G, 36H, 36, 36], 36K, 36L, 36M, 36N, 360, 65, 65A, 65B,
' 65C, 65D, 84, 85, 86, 100, 1004, 103, 105, 110, 112, 112A shall be substituted by the
word "SF/CA".

2. The existing words 'Plan' and "Non Plan' wherever appearing in the new GA forms no.
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GOVERNMENT OF RAJASTHAN
FINANCE DEPARTMENT
(G&T Division}
No. F.1(4)FDGF& AR/2006 Jaipur, dated : | 0-©8-2020
ORDER

Subject : Amedment in General Financial & Accounts Rules - Volume-[1.

The Governor of Rajasthan is pleased to order that the following amendments may be made in the
Volume-II of General Financial and Accounts Rules, namely :-

I After the existing New Form No. GA 119, the following New Form No. GA 120 to 1201 and 121 to
121C shall be added (as enclosed) :
(i) New Form No. G.A. 120 : e-kuber adjustment challan for rejected/failed transactions

(Initiated by Treasury/sub-Treasury)

(ii) New Form No. G.A. 120A : request for payment of e-kuber unsuccessful/failed
transaction (Initiated by DDQ)

(iiiy  New Form No. G.A. 120B : e-Advice for payment of e-kuber unsuccessful/failed
transaction (Initiated by TQ/STQ)

(iv) New Form No. G.A. 120C : Adjustment bill for e-kuber uncredited items (Initiated by
DDO)

{v) New Form No. G.A. 120D : Miscellaneous Bill for e-kuber uncredited items (Initiated by
Treasury/sub Treasury)

(vi) New Form No. G.A. 120E : e-Kuber Miscellaneous Bill for rejected and unpaid
payments.

(vii) New Form No. G.A. 120F : Control Register of Transactions Rejected by RBI

{(viii) New Form No. G.A. 121 : Schedule of amount booked under Suspense Head 8658-00-
139-00-00

(ix)  New Form No. G.A. 121A : Schedule for NEFT/ RTGS to RBI
(x) New Form No. G.A. 121B : Register to be maintained by DDO for Filing of GSTR-7
(xi)  New Form No. G.A. 121C : Bill for GST TDS

By Order
Encl.: As above Formats of New GA Forms. Q ~—\
0/.912020

(Vimal Kumar Gupta)
Joint Secretary 1o the Government
Finance (G&T) Department
Copy forwarded for information and necessary action to:
P.S. to Hon'ble Governor/C.M. All Ministers/Staie Ministers.
. P.S.to Chiet Secretary: All Addl.Chief Secretaries,
. P.S. to All Pringipal Sceretaries Seeretaries/Special Sceretaries.
. Secretary, Rajasthan Legislative Assembly, Jaipur,
. Sceretary, Lokayukta Sachivalaya, Jaipur.
h. Seeretary, Rajasthan Public Service Commission, Ajmer.
7. Registrar, Rajasthan High Court. JodhpuriJaipur.
. Principal Accountant General (Accounts/ Entitlement/ Civil &Acett./ Audit) Rajasthan, Jaipur.
9. All Joint Secretaries {Deputy Seeretaries’ Sections of the Seeretariat.
10. Ali Heads of the Departments: Al Divisional Commissioners/ Collectors.
11, Registrar. Rajasthan Civil Service Appellate Tribunal, Jaipur,
12. Director, Treasuries and Accounts. Rajasthan Jaipur.
13. All FAS/CAOs: Treasury Officers
14. Technical Director, Finance Department to upload this order on FD website.
15. Guard File. T _—
: a
(Gargi 3\8\’ \
Chief Accounts Officer

‘\UI-L-'-HIQ_—-

=

(GF&AR \e /2020)

GIRRules-new



GA No.: 120

Reference No.:

Government of Rajasthan

e-kuberAdjustment Challan for rejected/Failed Transactions (Initiated by Treasury/Sub Treasury) Month/Year :

Treasury/Sub Treasury Name: Office ID: DDO Code: TAN No. :
Budget Head: 8670-00-113-01-00 Demand No.: State Fund: NA Central Assistance: NA
S.No. Employee Name FROM TO Rejection 1D/ Number Original | Original Bill Original Bill Original Net Remarks/ Reason of
Employee ID Budget Head8670 Budget Head 8658-00- of RBI e-kuber/Scroll Bill No Date Reference Token No Amount Rejection
Nominee Name(s) (minus credit) 102-15-00 (credit) ID
Date of Death
(only where Payment
is made to Nominee)
Third Party Name
PAN No.
DDO Code
1.
2.
Amount:
Amount in Words:
Sign of Clerk Sign of Jr. ACTT./JAAOA/II Sign (With Seal)/ e-Sign/

Digital Sign of Treasury officer

For the Purpose of RBI

Rejection ID/ Number of RBI e-kuber/Scroll —
Challan No. and Date of Treasury/Sub Treasury -

?\lote: Daily generation (working days and as per the rejection details provided in scroll by RBI e-kuber) of e-kuber adjustment challan is
mandatory in the system for Treasury/Sub treasury.




ADVICE No.: GA No.: 120 A

Government of Rajasthan
Request for Payment of e-kuberUnsuccessful/Failed Transactions (Initiated by DDO) Month/Year :

Office Name: Office ID: DDO Code: TAN No. :
Budget Head: 8658-00-102-15-00/ NA/ NA/ NA
To,
The Treasury Officer, (Concerning Treasury)
Please Orderto pay Rs....... ..... ......... as per claim contained in this advice.
Sign of Clerk Sign of Jr. ACTT./AAO-I/II/Div. ACTT. Sign (With Seal)/ e-Sign/ Digital Sign of DDO/Administrator(s)
S.No. | Employee Name Correct Bank Details (To be filled by DDO) Original Original | Original Bill Original Challan No Net Amount Remarks/Rejection
Employee ID Name of Bank(Previous Bank Name) Bill No Bill Reference Token No Reason
Nominee Name(s) Name of Branch (Previous Branch Name) Date ID/ Original
Date of Death Bank Account No. (Previous Bank Account No) Budget
{only where Payment is made to Head
Nominee)
Third Party Name
PAN No./TIN No./GSTN No.
1.
2.
Amount:
Amount in Words:
Certificates :

1. Amount claimed in the Advice has not earlier been drawn.

2. Certified that | have personally examined and satisfied myself about the genuineness of claim that the e-kuber rejected/failed transactions of the Individual/ Third Party included in this advice
are strictly in accordance with rules and that the said Individual/ Third Party are entitled to such e-kuber rejected/failed transactions advice. It is further certified that | have personally ensured
observance of all formalities regarding necessary entries.

3. It is certified that the Net claim of this advice will be transferred electronically into bank account of beneficiaries and Suspense Head in case unsuccessful payment(s) also that the correct bank
detail(s) of the beneficiaries have been furnished in advice after due verification.

4. It is certify that | have carefully examined & verified the master data of the said claim.

Sign of Clerk Sign of Jr. ACTT. /AAO-I/Il/Div. ACTT. Sign (With Seal)/ e-Sign/ Digital Sign of DDO/Administrator(s)
| Certify that the Compliance of Directions/ Instructions under the provisions of GF & AR has been Treasurv Voucher
ensured. —_——
No. Date :
For Treasurv Use
Pay Rs.
Sign (With Seal)/ e-Sign/ Digital Sign of DDO/Administrator(s) | (In words)
i (In Cash)
For Accountant General Office (In words)
Admitted (RS.) Objected (RS.)
Total Credit Rs.
Auditor Supdt. Gaz. officer Auditor AAO-I/I Treasury Officer
Disclaimer: All contents related to this bill are provided by Head of Office/DDO and he/she is solely responsible for it.Group Name : Print Date & Time :

1. In case of PD Account Budget Head, the PD Account No. should be displayed along with Budget Head. 2. All fields are captured automatically from previous bill and challan generated by treasury except correction in Bank details.




Reference No.:

GA No.: 120B

Government of Rajasthan
e-Advice for Payment of e-kuber Unsuccessful/Failed Transactins (Initiated by TO/STO) Month/Year :

Treasury/Sub Treasury Name: Office ID: DDO Code:
Budget Head: 8658-00-102-15-00 Demand No.: NA State Fund: NA Central Assistance: NA
S.No. e-Advice No. with attached Details Original Bill No./Date Budget Head 8658 Net Amount Remarks
DDO Code Original Bill Reference ID Challan No./Date
Office ID Original Token No.

Budget Head (Original Drawn)
PD Account No.

1.

2.

Amount:
Amount in Words:
Certificate :

correction(s) in bank details of beneficiaries.

1. ltis certified that this consolidated miscellaneous bill for un-credited amount for beneficiaries is generated as per e-advice submitted by the concerned DDO after due verifications, the required

Sign of Clerk Sign of Jr ACTT/AAO-II Sign (With Seal)/ e-Sign/
Digital Sign of TO/STO (DDO)
| Certify that the Compliance of Directions/ Instructions under the provisions of Treasury Manual and
GF & AR has been ensured.
No.
Pay Rs.
Sign (With Seal)/ e-Sign/ Digital Sign of TO/STO (DDO) (In words)
| (In Cash)
For Accountant General Office (In words)
Admitted (RS.) Objected (RS.) Total Credit Rs.
Auditor Supdt. Gaz. officer Auditor

Treasurv Voucher

Date :
For Treasurv Use

AAO-INI Treasury Officer

Disclaimer: All contents related to this bill are provided by Head of Office/DDO and he/she is solely responsible for it.Group Name :

Print Date & Time :




GA No.: 120 C

Government of Rajasthan

Advice No.: Adjustment Bill for e-kuber Un-Credited items(Initiated by DDO) Month/Year :
Office Name: Office ID: DDO Code: TAN No. :
Budget Head: 8658-00-102-15-00 Demand No.: NA State Fund: NA Central Assistance: NA
S.No. Employee Name FROM TO Original Bill | Original Bill Original Bill Original Net Amount Remarks
Employee ID Budget Head Budget Head (Revenue/Capital No Date Reference ID Token No
Nominee Name(s) 8658 (minus Expenditure (minus debit))/Receipt Head
Date of Death credit) PD Account BH/PD Account No. (credit)
(only where Payment is made to
Nominee)
Third Party Name
PAN No.
1.
2.
Amount:
Amount in Words:
Certificates :
1. ltis certified that bills for drawal of un-credited e-payment from the Suspense Head has been checked and verified.
2. Amount of this bill has been recorded in minus credit in suspense head and minus debit in respective Expenditure Head.
3. Amount of this bill has been recorded in minus credit in suspense head and credit in respective PD Account/Receipt Head.

Sign of Clerk
Digital Sign of Treasury officer

Sign of Jr. ACTT./AAO-I/I

Sign (With Seal)/ e-Sign/

Auditor

GF & AR has been ensured.

Admitted (RS.)

| Certify that the Compliance of Directions/ Instructions under the provisions of Treasury Manual and
No.

Pay Rs.
Sign (With Seal)/ e-Sign/ Digital Sign of Treasury Officer | (In words)

(In Cash)

For Accountant General Office {In words)

Objected (RS.) Total Credit Rs.
Supdt. Gaz. officer Auditor

Treasurv Voucher

Date :

For Treasury Use

AAO-II

Treasury Officer




Reference No.

GA No.: 120D

Miscellaneous Bill for e-kuber Un-credited items (Initiated by Treasury/Sub Treasury)

Government of Rajasthan
Month/Year :

Treasury/Sub Treasury Name:

Office ID:

DDO Code:

Budget Head: 8658-00-102-15-00

Demand No.: NA

State Fund: NA

Central Assistance: NA

Admitted (RS.)

Auditor Supdt.

Objected (RS.)

Gaz. officer

Total Credit Rs.

Auditor AAO-II

S.No. e-Advice No. with attached Details Original Bill No./Date Budget Head 8658 Credited to Budget Net Amount | Remarks
DDO Code Original Bill Reference ID Challan No./Date Head(Revenue/Capital
Office ID Original Token No. Expenditure (minus
Budget Head (Original Drawn) debit))/ Receipt Head
PD Account No. PD Account BH/PD
Account No.
1.
2.
Amount:
Amount in Words:
Certificate :
1. ltis certified that bills for drawal of un-credited e-payment from the Suspense Head has been checked and verified.
2. ;rar:sac:iootpiincll)udes in this bill has not been cleared by concerning DDO in prescribed period (60 days) (60 days calculation for transactions after 5‘hFebruary will be completed up to 5
pril to pril).
3. Amount of this bill has been recorded in minus credit in suspense head and minus debit in respective Expenditure Head.
4.  Amount of this bill has been recorded in minus credit in suspense head and credit in respective PD Account/Receipt Head.
Sign of Clerk Sign of Jr ACTT/AAOAII Sign (With Seal)/ e-Sign/
Digital Sign of TO/STO (DDO)
| Certify that the Compliance of Directions/ Instructions under the provisions of Treasury Manual and Treasurv Voucher
GF & AR has been ensured. _—
No. Date :
For Treasurv Use
Pay Rs.
Sign (With Seal)/ e-Sign/ Digital Sign of TO/STO (DDO) | (In words)
- = | (In Cash)
For Accountant General Office {In words)

Treasury Officer

Disclaimer: All contents related to this bill are provided by Head of Office/DDO and he/she is solely responsible for it.Group Name :

Print Date & Time :




GA No.: 120E

Government of Rajasthan
e-Kuber Miscellaneous Bill for Rejected & Unpaid Payments

Reference No.: Bill No./ Date: Month/Year:
Office Name: DDO Code: Office ID:
Budget Head: Object Head: Demand No.: State Fund: Central Assistance:
To,
The Treasury Officer, (Concerning Treasury)
Please Orderto pay Rs....... ..... ......... as per claim contained in this bill.
Sign of Clerk Sign of Jr. ACC/AAOAHII Sign (With Seal)/ e-Sign/

Digital Sign of DDO/Administrator(s)/Divisional Officer

Certificates:
1.  Amount claimed in the bill has not earlier been drawn.

2. Certified that | have personally examined and satisfied myself about the genuineness of claim that the e-kuber rejected/failed transactions of the Individual included in this bill are strictly
in accordance with rules and that the said Individual is/are entitled to such claim.

It is certified that the Net claim of this bill will be transferred electronically into bank account of individual(s) and suspense head in case of unsuccessful payment. Also, that the correct
bank detail(s) of the individual(s) have been furnished in bill after due verification.

4. ltis certified that | have carefully examined & verified the master data of the said claim.
5. Copy of bill (in which originally claimed & rejected/failed transaction(s) were included) is attached with this bill.

Sign (With Seal)/ e-Sigﬂlﬂgital Sign of DDO/Administrator(s)/Divisional Officer

S.No. Name Original Bill No./Date Challan No./ Date Original Pay Month/ Pay Year Amount
Bank Account No. Original Bill Reference No. Bill Type
Bank Name Original TV No./Date
1.
Amount:

Amount in words:

| certify that the compliance of Directions/ Instructions under the provisions of GF & AR has been ensured.
Treasurv Voucher
No. Date:
Sign (With Seal)/ e-Sign/ For Treasurv Use
Digital Sign of DDO/Administrator(s)/
Divisional Officer Pay Rs. :
(In words) :
For Accountant General Office
Admitted (RS.) Objected (RS.) (In Cash)
(In words) :
Auditor Supdt. Gaz. officer Total Credit Rs.
Auditor AAC-INI Treasury Officer

Disclaimer: All contents related to this bill are provided by Head of Office/DDO and he/she is solely responsible for it.
Group Name : Print Date & Time :




Government of Rajasthan G.A.:120F
Control Register of Transactions Rejected by RBI
DDO Code/Name : Office ID/Name :
From Date : To Date :
S DDO Name of Details of Original Bill Date of Payment details after M.E. Details
. Code Beneficiary/Vendor/ Rejection correction
N Employee
Bill Token Budget Reason Correction Treasury M.E. Try. bill no./dated
Original Bank Details no./date No. Head of e-advice no. bill no. / advice TV no./date
Referenc rejection date date no. date Budget Head in which
e no. Correct TV adjusted
bank details No./date PD A/c no.
scheme code

Note :- 1. This Report will be available office ID wise and DDO Code wise at DDO Login.
2. This Report will be available office ID wise and DDO Code wise at HoD Login.
3. This Report will be available office ID wise and DDO Code wise at Treasury Login.
4. This Report will be available Treasury wise, office wise, DDO code wise at DTA Login.




GA 121

Government of Rajasthan

Schedule of 8658 - Suspense; Suspense; xx — GST TDS
Office Name : DDO code: Division Code: DDO GSTIN no:
PD Account No.:
Service Head: Bill No. & Bill Date: Month & Year:
S.No Name of the firm Invoice no / Date Firm GSTIN No Deduction Remarks
Amount

Total Amount:

Amount in words:

Digital Sign of DDOIAdministrator(s)/ Divisional officers



Government of Rajasthan
Schedule For NEFT/RTGS to RBI

GA121-A

Office Name :

DDO code: Division Code:

DDO GSTIN no:

PD Account No.:

Service Head:

Bill No. & Bill Date:

Month & Year:

CPIN No of the Challan:

RBI Bank Account No.:

RBI Account IFSC Code:

S.No Name of the firm

Invoice no / Date

Firm GSTIN No

Deduction
Amount

Remarks

Total Amount:

Amount in words:

Digital Sign of DDOIAdministrator(s)/ Divisional officers



Record to be maintained by the DDO for filing of GSTR7

GA-121-B

Sl. No.

GSTIN of the
Deductee

Trade
Name

Amount paid to the
Deductee on which
tax is deducted

Integrated
Tax

Central Tax

State/UT Tax

Total




Reference No.: GA 121-C

Government of Rajasthan .(Original Bill type)
Bill for GST TDS Month/Year :
Office Name: Office ID: DDO Code: Division Code: TAN No. : GSTIN:
PD Account No.: CPIN No of GST Challan.: Mode of payment: Bill No. Date:
Budget Head: 8658 - Suspense; Suspense; xx — GST TDS
To,
The Treasury Officer, (Concerning Treasury)
Please Orderto pay Rs....... ..... ......... as per claim contained in this advice.
Sign of Clerk Sign of Jr ACC/AAO-/II/Div. ACC. Sign (With Seal)/ e-Sign/ Digital Sign of DDO/Administrator(s)/ Divisional officers
Certificates :

1. Amount claimed in the Advice has not earlier been drawn.

2. Certified that | have personally examined and satisfied myself about the genuineness of claim that the GST TDS transactions of the Third Party included in this advice are strictly in accordance
with rules. It is further certified that | have personally ensured observance of all formalities regarding necessary entries.

3. It is certified that the Net claim of this advice will be transferred electronically into RBI account though agency banks and the correct bank detail(s) of the RBI Account have been furnished in
advice after due verification.

4. It is certify that | have carefully examined & verified the master data of the said claim.

Sign (With Seal)/ e-Sign/
Digital Sign of DDO/Administrator(s)/ DivisionalOfficers

S.No. Third Party Name Details of the Bill from which TDS was deducted RBI Bank Detail GST TDS Amount Remarks
GSTN No. Account no./ IFSC code/ CPIN number
Reference No./Bill No/ TV No./Date
1.
2.
Amount:
Amount in Words:
Sign (With Seal)/ e-Sign/ Digital Sign of DDO/Administrator(s)/ Divisional officers
| Certify that the Compliance of Directions/ Instructions under the provisions of GF & AR has been Treasurv Voucher
ensured. —_——
No. Date :
For Treasurv Use
Pay Rs.
Sign (With Seal)/ e-Sign/ Digital Sign of DDO/Administrator(s)/ Divisional Officers | (In words)
- (In Cash)
For Accountant General Office (In words)
Admitted (RS.) Objected (RS.)
Total Credit Rs.
Auditor Supdt. Gaz. Officer Auditor AAO-INI Treasury Officer

Disclaimer: All contents related to this bill are provided by Head of Office/DDO and he/she is solely responsible for it.Group Name :Print Date & Time :

Note:

In case of PD Account Budget Head, the PD Account No. should be displayed along with Budget Head.

All fields are captured automatically from previous bill and challan generated by treasury except correction in Bank details

CPIN shall be validated through the system from the data of CPIN provided by GSTN .GSTIN of DDO shall also be validated through the CPIN data.

All entries will be properly linked in the system with pervious bills for generation of advice for TDS payments under bunching process. This is linked with TV numbers of previous bills. WAM ,paymanager and

Rajkosh, e-GRAS shall be very well linked with this process.

Rl S
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After the existing column 'Sanction No. Sanction Date' and before the
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