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"User Manual for Staff Duty Monitoring Module"

Step-1 Login Your School/Office
Go to Office >>My Office
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Step 1 - Add/Edit/Print Duty Order Step 2 - Add Employee Details

Staff Duty Order Details

Purpose I e -7 Pt vl Sub Purpose I ~Select Sub Purpose-- VI

Number of Staff | . | From Date | : I

To Date | . I

Duty Location Details k

Does Location Location (District) | —Select District— vl
School/Office R YesR Do

belongs to
Shaladrpan Portal

| Aratinn I 1 1 Aratine

Location (Block) l - Select Blocks: "l

Step-2
Select >> Purpose, Sub Purpose, Number of Staff, from date, To date
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Step 1 - Add/Edit/Print Duty Order Step 2 - Add Employee Details

Staff Duty Order Details

Purpose witem wy-gx o v Sub Purpose l —Select Sub Purpose-- V|
Number of Staff From Date l : |
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Duty Location Details
Does Location Location (District) I —Select District- vI
School/Office
belongs to Noeaton bl
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haladrpan Portal : 3 I ~Select Block-- v]
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Step 1 - Add/Edit/Print Duty Order Step 2 - Add Employee Details

Staff Duty Order Details

- Frator v| Sub Purpose | e wy-g7 Pt v|

F-
£

]

gl

Purpose l

Number of Staff l > | From Date | 17-06-2024 |
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Duty Location Details
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SchoolOffice S5 e o
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Step-3

Select Relevent Duty Location in Staff duty order details section
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Step 1 - Add/Edit/Print Duty Order

Staff Duty Order Details




Step-4
If any Correction required then use Edit option and make correction
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Step-6 Select Order for Add Employees in order

c
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Step 1 - Add/Edit/Print Duty Order Step 2 - Add Employee Details

Staff Duty Entry

Order Name

Order No - 12

Number Of Staff In
Order

-

[ 2
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Search and Add Employee

Search By

| No Record Found
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c = Ad

pan.nic.in/SD1/h

scnoovumce I

in/StaffDuty.aspx

OVT. SENIOR SECONDARY SCHOOL BIKANER

Vl

Sr.No.

Employee ID

) | RJ 9005325
2 RJI 007567
3 RJ N5023494

F \RI
nrniRI
~ 0
P wIA
B .

Post/ Subject Gender
Senior Teacher - F
(Sanskrit) GOVT. SENIOR
SECONDARY
SCHOOL
r 2
\ ; N
Lecturer (I Gr)) . F
(History) GOVT. SENIOR
SECONDARY
SCHOOL
RIKANIED
(221262)
Senior Teacher GANGA BAL M
(Hindi) GOVT. SENIOR
SECONDARY

SCHOOL

ousaneEn

DOB

27-09-
1966

03-11-
1982

30-08-
1988

Rowimar |
wd ST
A

Duty Location Action

I —————
= m]
GOVT. =
Vi
. = C'
GOVT. =
)
z o
GovT hd
b

tnj

;;.



Step-8 Use Delete Button to remove any Employee from list and Then Genrate Order
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| Step 2 d Employee Details
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2
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C %5 rajshaladarpan.nic.in/SD1/home/Admin/StaffDutyOrderPrint.aspx

B2 Friday, 14 June 2024

Integrated °

1
Darh: ShalaDarpan

Darpan et

DASHBOARD ADMIN HOME OFFICE

ADMIN MENU RESULT HELPDESK RECRUITMENT

REPORTS (NEW)

Search Program / Module

¢

My Account ¥

DOWNLOAD

/o: District Education Officer

NIC-SD ID : bu. 235

MANAGEMENT SCHEMES WORK PROGRESS RKSMBK App

NMMS SEARCH MISCELLANEOUS

STAFF GRIVENCE

Office of District Education Officer (Head quarters) Secondary Education, Bikaner

TETEOr AW B i 12

Fifea aife & Bian S 2 § Swifdd st/ AREN B Had §811 5

N e AT 14/06/2024
H ifera RIF TR T TR W Ie %97 i 3 ama A g |

Bibconiconey
1AW @ 9g () Aa1 ARFETIR Teem = Duty ¥ RAied | W@
1 |¢ Lecturer (1Gr) ¢ \L GOVT. SENIOR SECONDARY ~ ~ "~~~ “" ~DVT GIRLS SENIOR SECONDARY ~ 17-06-  19-06-
F UA (History) SCHOOLB™~** "=~ ~~7265) 400L B 1267) 2024 2024
2 |s NGH Class IV () GOVT. GIRLS § ONDARY - ..OVT.GI SECONDARY  17-06-  19-06-
SCHOOL DL-....v.. ~.1225) SCHOOL B 1267) -




Step-9 Enter File Order Number & File Order Date Then Lock Order & Print Order.
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